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Phan cing may tinh 1a gi?

La tat ca nhitng gi c6
trong may tinh nham giap
may tinh hoat dong duoc.

La tat ca céc thiét bi co
thé luu trir dugc phan
mém.

La nhirng thiét bi may
moc va cac linh kién dién
tu cau thanh nén may tinh.

La tat ca nhiing gi con
nguoi cd thé thay bang
mit thudng.

O dia cing (HDD — Hard Disk
Drive) la:

La thiét bi luu trit dit lidu
tam thoi khi may tinh
dang hoat dong.

La thiét bi gan bén trong
may tinh dung dé ghi dix
liéu tam thoi.

La thiét bi phan ctng
khong duoc sir dung dé
luu trir dir ligu.

La thiét bi dé luu trix dix
ligu.

Ban phim (Keyboard) la:

Thiét bi gin bén trong
may tinh.

Thiét bi ngoai vi cua may

tinh dung dé nhap di liéu.

Thiét bi c6 kha ning nhap
moi dinh dang dir liéu.

Thiét bi xuét.

Chudt may tinh (Mouse) la:

La thiét bi nhap, thuong
két ndi truc tiép v6i may
tinh thong qua cong giao
tiép PS/2 hodc LPT

La thiét bi nhap, thuong
két ndi truc tiép véi may
tinh thong qua cong giao
tiép PS/2 hoic USB.

Thiét bi bat budc phai co
trong hé théng may tinh,
két nbi véi may tinh thong
qua cong giao tiép PS/2
hoac USB.

Thiét bi xuét dit liéu ciia
hé théng may tinh, thuong
két nbi voi may tinh thong
qua cong giao tiép PS/2
hoac COM.

Chon mot phuwong an chinh xac
nhat dé tra 161 cho chic ndng cua
man hinh cam ng:

La thiét bi nhap.

La thiét bi xuét.

La thiét bi nhap va ciing
1a thiét bi xuat.

La thiét bi khong c6 kha
nang nhap.

Thiét bi nao sau day khong phai la
thiét bi xuét thong tin:

Man hinh (monitor).

May quét (scanner).

May chiéu (projector).

May in (printer).

Trong cac phat biéu sau, phét bicu
nao khong dung:

Chudt, ban phim va may
in c6 thé két ndi truc tiép
v&1 may tinh thong qua
bat ky cong nio trén
mainboard.

May in c¢6 thé két ndi voi
may tinh thong qua cong
LPT hoic cong USB.

May in c6 thé két ndi voi
hé théng mang LAN
thong qua cap mang.

Chudt va ban phim
thudng két nbi voi may
tinh thong qua cong PS/2
hodc cong USB.




Trong cac cong giao ti€p vai thict
bi ngoai vi trén may tinh cong nao

8 sau day thuong duoc ding dé két PS/2. COM. USB hoac LPT VGA
ndi tryc tiép véi may in:
9 Tf)c do Cl?U anh huong dén yéu to I§ha nang luu trir cia may Tudi tho ciia & cimg ”l:hcn. gian truy cdp dé m¢ |Kich cd cta bd nhé trong
nao sau day: tinh. tap tin RAM
Tdc do cua bd xur ly trung tdm
10 |(CPU) thuong dugc tinh bang don  |MB hoic GB. MHz hodc GHz. MBps hoac GBps. Gbps hoac GBps.
vi do:
Bo nhé dung dé luu trit
Bo nho dé hru trit tht ca | Bo nho trong dé hyu trie  |O0 heu @mthoitrong qua |y o oy dit ligu cta
RAM (Random Access Memory) o A S S . . trinh tinh toan ctia may X 1 o
11 .. dwr liéu khi may tinh tat ca chuong trinh hé , . . |h¢ di€éu hanh khi may tinh
la: khong hoat don thén tinh, phuc vu qué trinh x 0 trang thai hibernate
& hoat cong. & li dit liéu khi méy tinh ang '
dang hoat dong.
o . |ROMduocvidtthtbei  [ROM@bonhochidoc, iy ok 6 thé khei dong |ROM duoc céc nha san
Trong cac phat bi¢u sau, phat bicu e dir li€u trong bd nhd A N xuat ghi san cac chuong
12 . e af A cum tu “Read Only x s ma khong can bd nhd . \
nao sai khi néi dén by nhd ROM: » ROM van duy tri khi trinh co sé phuc vu cho
Memory”. NP ROM. s AR .
nguodn dién bi cat. qua trinh khéi dong may.
13 Pon vi nao sau dfly k%long dung dé GB. KB. MB. MHz.
do dung lugng bo nhé trong?
Thiét bi luu trit dit lieusir [ .« . , <
) ‘ dung bo nhé flash tich | Lot PYChOPREP WU trE oy iy oo 06 chite | Thiét bi hru trit sir dung
14 [bia USB flash la: e e A 2 dir liéu dua trén nguyén y - .
hop véi giao ti€p cong ‘ nang luu tri. nhu den flash.
tac quang hoc.
i USB.
15 |Vl do thong tin, 2 byte bang bao gy, 16 bit. 1000 bit. 1024 bit.
nhiéu bit?
16 | MOt KB (Kilobyte) bang bao nhitu 1o 5 10 Byte. 1000 Byte. 1024 Byte.

Byte?




Trong mang may tinh, thuat ngtv

17 LAN dimng d i chi- Mang cuc bd. Mang dién rong. Mang toan cau. Mang Internet.
18 Twrzrﬁ (Iilll‘li;g drge::};ﬁt:lnh, thuat ng Mang cuc bd. Mang dién rong. Mang toan cau. Diém truy cap khong day.
19 P‘han;mem; 1ao sad diy kh?ng phai LibreOffice. Apache OpenOffice. Microsoft Office. Bo gd Tiéng Viét Unikey.
14 phan mém ma nguon mo?
O tinh huong nao dudi day may Khi phan tich tim 1y mot  |[Khi thuc hién mot phé
20 |tinh thyc thi cong viéc tdt hon con |Khi dich mot cudn sach.  |Khi chan doan bénh. P .. y e DN >t Phep
. con nguoi. toan phuc tap.
nguoi?
B;an lflp dat mot t‘x_) xu, ly 1’71’10'1 co May tinh ciia ban s& chay ROM (ReaEI iny RAM (Raniiorp Access Dia citng méy sé hru dir
21 |toc dO cao hon vao may cua ban. Memory) s€ c6 dung Memory) s€ c6 dung o X
S,z . nhanh hon. g f liéu nhiéu hon.
Diéu nay c6 thé co két qua gi? luong 16n hon. luong 16n hon.
Chtr viét tat MB thuong gap trong . . TR . . A A . .
e ea A, >, - |Ladon vi do do phan giai |La don vi do cuong d6 am |, . .  +n . 1. |Ladonvido dung lugng
22 |céac tai li¢u vé may tinh c6 y nghia 1 La don vi do toc do xur ly. A
oi? man hinh. thanh. luu trit thong tin.
23 Bo nhg. tm?’ Ce‘}p truc ticp RAM Read Access Memory. Real Access Memory. Rewite Access Memory. |Random Access Memory.
duoc viét tat tur
T Ac o 5 3 ) ) . ) 5
g4 | Trong céc cong sau cong nao ding | s\ by (B, Céng VGA, LPT. Céng HDMI, VGA Cong RJ45, VGA.
deé cam truc ti€p vao ban phim:
R ~ . 2 1, . . N . . A ) R Mot myc chinh trén trang
25 |Thuat nglr Home Page dung dé chi: |Dia chi cua mdt Website |Trang chu cia mot website |Mot trang Web web
Gid st ta c6 dia chi Email: 02 dia chi Email giéng dja | <0n8 €O dia chi Email o p0 i Email giéng dia |Trén 03 dia chi Email
26 [Tom_jerry@yahoo.com, theo , A nao trung voi dia chi , A i R
. , chi trén - chi trén giong dia chi trén
Anh/chi trén Internet c6 Email trén
27 |Pau la ngdn ngir tao ra trang Web? |[HTTP FTP HTML WWW
L . o . D’a‘ng lfy mot ta} khpan Pang ky mét tai khodn Klzonfg can Phal ’C.Iang‘ ky o
28 |b¢ st dung Email, nguoi dung can |véi nha cung cap dich vu n mot tai khoan véi nha Chi can két ndi Internet
. trén Internet. I .
Email. cung cap dich vu Email.
pg |Irén motmang mdy tinh aimdt o) 4 i pp Nhidu hon 02 dia chi P [Duy nhat 01 dja chi [P [Nhidu dia chi IP

thoi diém moi may tinh co:




Phan mém ndo dudi day khong

30 phai I3 mot trinh duyét web: Fire Fox Opera Google Groups Safari
Ngudi diing ¢ thé nhin th Phy thuc vao nguol Xy g s i thy duow tit
31 g~ . gce A Y Khéng thé nhin thiy duoc |dung Blog cho phép hay AL y que Thay mot phan thong tin
nhiing thong tin trén mot Blog? R , ca cac thong tin
khong cho phép
32 be (‘ll.lan ly h‘m tru" va xir Iy it ligu Cac file van ban Phan mém Paint C.:?C h¢ quan tri co so dir Phan mém nao cling dugc
nguoi ta thuong dung: ligu.
Ung dung nao sau day khong ho
trg tinh nang dam thoai qua giao . .
33 thitc Internet (VoIP — Voice over Viber. Skype. Microsoft Outlook Zalo.
IP)
T‘rong cac .ph,a‘t bieu‘ sau, RhatAbleu Lay nlAnem’ thong qua V1¢~C Lay nhiém khi d3t hai Lay nhlefn thorgg quka cac Lay nhidm qua thu dién ti
34 |nao sai khi n6i vé hinh thuc lay truy cdp cac trang web da s, . A file tai liéu, phan mém bi R
X .. . P may tinh qua gan nhau. X c6 chira ma doc virus.
nhiém cua virus may tinh? duoc cai dat virus. nhiém virus.
Phat hién va diét cac loai
Phat biéu nao sau day ding khi n6éi |Diét tat ca cac loai virus | Diét céac loai Virus thong . Virus dugc mo ta va nhan
35 N R, . e . Tu nhan ban. N N
ve phan mém diét Virus: c6 trén may tinh. thuong. dang duogc bang phan
mém do.
Phim Print Screen c6 tac dung gi Chup man hinh va luu vio
36 |khi dang sir dung hé diéu hanh Cudn man hinh up Tat /M¢ diy phim sd Tét may
. Clipboard
Windows 7?
Str dung chuong trinh nao cua
37 |Windows 7 dé quan li cac File va | Microsoft Office Accessories Control Panel Windows Explorer
thu muc?
Dé chuyén doi qua lai gifra cac
3g |(mgdungdangduge motrong gpig, o Alt+Tab Ctrl + Alt+Tab Ctrl+Shift+Tab

Windows 7, ta nhan t6 hop phim
nao?




DPé dong mot cira s6 tng dung

39 |dang ma, trong Windows 7 tacd  [Nhan t6 hop phim Ctrl+F4 [Nhan t6 hop phim Alt+F4 IS\?:;?:IS 4hqp phim Nhan t6 hop phim Ctrl+X

thé thuc hién thao tac nao?

Dé hién thi dugc gid theo mau sau
40 07:30:20 ta phai dung dinh dang |. h:mm:ss tt hh:mm:ss tt h:mm:ss tt hh:mm:ss

nao trong cac dang sau:

Dé hién thi duogc ngay theo mau
41 |sau27/07/2011 ta phai dung dinh |dd/MM/yyyy dd/MMlyy mm/dd/yyyy mm/dd/yy

dang nao trong cac dang sau:

Mudn hién thi hop thoai diéu khién
42 |Unikey ta sir dung t6 hgp phim nao |Ctrl + Shift + F2 Ctrl + Shift + F3 Ctrl + Shift + F4 Ctrl + Shift + F5

?

Chon thao tac thoat khoi hé diéu

h‘;‘”h WIHEOWS ! V.a; tat fnay ‘ma < Start -> Turn off -> Start -> Shut down -> Start -> Shut down ->
43 |van luu gitt dugc tién trinh l[am Nhan Alt+F4 . :

S X e . 1x Hibernate Hibernate Stand by

viéc hién tai cho lan dang nhap lan

sau?

Chon phit bidu dine. trone cic | Vindows 71a hé diéu Windows 7 1a hé diéu Windows 7 1a h¢ diéu Windows 7 1a hé diéu
44 |0 b?é st d o one hanh chi ¢6 phién ban 32  |hanh chi cé phién ban 64 |hanh ¢6 2 phién ban: 32 |hanh c6 3 phién ban: 32

prat biet Y bit. bit. bit va 64 bit. bit, 64 bit, 128 bit.

L2 , Ttr ctra s6 man hinh nén
. + . . .

bé khéi dong lai may tinh, phat Nhan t6 hop phim Ctrl nhan nut Start / Bam nat Power trén than [Bam nut Reset trén than
45 S D Alt + Del, chon muc . , .

bicu nao dudi day la sai? Shutdown, sau do chon may may

Restart
‘ ‘ muc Restart

Phan mém ndo sau day Revo Uninstaller

46 |dung dé nén va giai nén dir liéu WinZip, 7-Zip Unikey Photoshop

trong Windows 7?

Pro




Pé nén thu muc, tep tin béng trinh

Nhap chuét phai 1én thu
muc, t&€p tin mudn nén,

Nhap chudt phai 1én
thu muc, t€p tin mudn

Nhap chudt phai 1én thu
muc, t&p tin mudn nén,

Trong Windows 7 khong

47 |nén san c6 trong Windows 7, ta chon Share nén, chon Send to / chon Open with/ c6 trinh nén thu muc, tép
thuc hién: with/Compressed (zipped) [Compressed (zipped) Compressed (zipped) tin nao
folder folder folder
La mot chudi tén cac thu Thu muc dung sau dau "\"
Phat bi€u nao sau day vé duong muc ma ta can phai di qua |[Puong dan tén cac thu Puong dan tén cac thu phai 1a thu muc con cua
48 = . ; 3A a3k A s , ae 1A m , PRy , P
dan (path) la sai: d6 dé dén duogc tép tin, muc dugc cach boi dau "/" [muc dugce cach bdi dau "\" |thu muc dirng ngay trudc
thu muc con can dung no
Trong cac ciu triic sau trong
49 Windows Explorer, Thu muc con - Tép tin-  |Thu muc goc - Tép tin-  [Tép tin - Thu muc con -  |Thu muc goc - Thu muc
cAu triic nao phan cép dtng khi luvu |Thu muc goc Thu muc con Thu muc goc con - T¢p tin
trir thu muc va tép.
Khi mat dién, dir liéu chira & noi
50 . e an g CD-ROM. bia cling B nhé Ram Bo nhd Rom
nao dudi day s€ bi mat
Thao tdc nhap chudt phai vao bié
, P u_Ap ) V‘ ! Xem thudc tinh thu , L. 2. . L. , A L
51 |tuong cua thu muc/tap tin va chon L Sao chép thu muc/tap tin. |DO0i tén thu muc/tap tin. | Xoa thu muc/tap tin.
C a2 muc/tap tin.
Properties 1a dé:
A A o 2 : L La mot thiét b trong ma
La tat ca thong tin dugc  [La mot vung trong 6 cung |La don vi co ban dé luu N X 1} g Y
. A < .n . A 1 , . . 2 o A . 1. + . |tinh dugc hé dieu hanh
52 |Trong Tin hoc, tép tin (file) 1a gi? |luu gitr trong cadc by nhd  [cia may tinh dung dé luu  |trlr thong tin trén bd nhd N P 2
, ., e ) . di€u khién, dung d¢ luu
cua may tinh. gilr thong tin. ngoai a1 A
gilr va xu ly thong tin.
53 Trong Tin hoc, thu muc (folder) 1a |Tap tin dac biét khong c6 |Tap hgp cac tap tin va thu Phan 6 dia chira mot tap  |Muc luc dé tra ciru thong
mot: phan mé rong. muc con. hop cac tap tin. tin.
Trong Windows, dé chon mot lic | Gitt phim Ctrl va nhip Giit phim Alt va nhip Nhap chudt & muc dau, n |Giit phim Tab va nhap
54 |céc file/folder ndm lién nhau trong |chudt vao trng muc muodn |chudt vao trng muc muon |va gitr Shift nhap chudt & |chudt vao tirng muc muon

mot danh sach, ta thuc hién:

chon trong danh sach.

chon trong danh sach.

muc cuoi.

chon trong danh sach.




A 7 + A e + A r + A 7 +
Trong Windows Explorer, phét T6 hop phim Cfr'l A T6 hop phim Cju‘rl C T6 hop phim C:[r.l A% T6 hop phim A}t }34
55 bidu ndo sau dav 14 sai? tuong duong v4i menu tuong duong v4i menu tuong duong v4i menu tuong duong viéc dong
Y ’ 1énh Edit \ Select All. Iénh Edit \ Cut. 1énh Edit \ Paste. ctra s6 Windows Explorer.
2 , . 2 a2 , . 2 Chuyén d6i giita cac cira | Thu nho ctra s6 xudng
TO hop phim Alt + T . |Thoat . Phong t . .
56 0 hop phim ab dung dé oat ctra s0 ong to cura so s chwrong trinh. thanh Taskbar.
Day ky tu thuong do
Phét biéu ding vé mat khau TreAn cung mc,lt he j[hor.1g Day ky tu trong d6 khong IlglAl’Ol c}un% dat C‘Ie d? e . |Day ky tu khong co
> (password) la: khong dugc ton tai hai co ky tu dac biét nhap h¢ thong va tudn thu khoang tring va ky tu sd
P ' mat khau gidng nhau. Y e CaC Dlet. theo quy dinh cta h¢ g trang Y S0
thdng.
: ; : . Tho ic file bi
. ., L R A 5 Thong qua nguoi dung Thong qua hé thong dién  [Thong qua mdi truong gng qua caﬂc‘ 1;6 ]:’)1
Virus may tinh co6 thé lay lan bang . ., .. . 2, n e ass e nhiém virus tai vé tur
58 , . khi str dung may tinh véi  |khi st dung nhiéu may khong khi khi dat nhiing . ,
cich nao? ban tay am w6t tinh cung mot luc may tinh qua gan nhau Internet, tir usb hay cdc
Y ' g me ' Y qua g may tinh khac.
én cip nhat thuc - ap nhat thuc C A A 1Al A 1A
Nén cap nhat phan mém diét virus NenAcapxn %t t ’u:ong Khong can thiét phai cap Cap n’ at t lIO‘IEg >‘(uyin Chi nén cap nhat mdt lan
59 j . o , xuyén dé may tinh duoc n khi mdy tinh da bi nhiém C e e
theo cach nao sau day 1a hop ly? Ak nhat. ) ngay khi cai dat.
bao vé tot hon. Virus.
Cho phép chia sé t¢p voi LA 1A Tt e qiA A
2 2 ) ' the lay 1 1 : . z
Trong cac phat bi€u sau, phat biéu |Cho phép luu trit cac t€p  |nhiing nguoi khac va co o ? a;: al,du IS 4 d 4 Dich vu s€ cung cap
. e e A g N s A .. o 2 NN luu trir mot cach dé dang . . ~ a
60 |nao sai khi n6i v€ dich vu luu trlt  |c4 nhan ¢ cung mot noi thé truy cap tép tu nhicu L2, ., ] khong gian luu trir tép tin
A X . o At ot AL A khi 6 cirng may tinh hong A
tép tin truc tuyén: trén Internet. loai thiét bi c6 két noi L. 2 truc tuyén la vo han.
hoac bi mat.
Internet.
Trona Windows 7. ta khéne th Nhan chudt phai 1én nat | Tim kiém mot file nao d6 |Nhan chudt phai 1én Nhén chudt phai 1én
61 e iién thao tc ,ne‘lo <au §a ) Start, chon Search dé thuc |theo rang budc vé mit Taskbar dé thyc hién khoa |Desktop dé chon thiét 1ap
s 4 hién tim kiém thong tin  |kich thudc cua file (Size). |cd dinh thanh Taskbar d6 phan giai ciia man hinh.
Trong Windows 7, dé thay doi,
thém bét cac biéu tuong trén .
2 12 . |Background / Change Screen / Change Desktop |Desktop / Change Personalize / Change
62 [Desktop, ta c6 thé nhan chudt phai g g g P P g g

trén nén Desktop, roi chon tiép
thao tac nao dudi day?

Desktop icons

icons

Desktop icons

desktop icons




Click phai vao di tuong/

g3 |Trong Windows 7, dé doi tén mot  |Click chon d6i tuong/ Rename/ G3 61 méi/ Click chon dbi tuong/ Click phai vao dbi tuong
thu muc hay tép tin ta thuc hién: F4/Go tén moi/ Enter Enter F3/Go tén moi/Enter /Name/ G0 tén mébi/ Enter
Trong Control Panel (cua , : , : , . : , : :
. L1 n , Nhom Date and Time, Nhoém Display, chon Nhom Regional setting,  |[Nhom Regional setting
64 |Windows 7), muon hi¢u chinh , ) , L
v . . chon 16p Date and Time  [Screen Saver chon 16p Date chon 16p Time
ngay va gio cho may tinh ta dung:
Trong hé diéu hanh Windows 7,
65 |cac cum tur liét ké dudi day, dau la [Recycle Bin Bin Recycle Temple Bin Directory Bin
cum tur chi tén cua "thung rac" ?
Dé thiét dit lai hé thong trong
66 |Windows 7, Iya chon nao sau day |[Control Windows Control Panel Control System Control Desktop
1a ding.
67 Trong Windows 7, mudn tao mot  |Click chuét phai, chon Click chudt phai, chon Click chudt phai, chon Click chudt phai, chon
thu muc méi, ta thuc hién thao tac: |Edit / New /Folder Tools / New / Folder New / Folder Windows / New / Folder
Chon cac doi tuong Chon cac doi tuong Chon cac doi tuong Chon cac doi tuong
) , , ngudn, nhan Ctrl+C, m¢  [ngudn, nhan Ctrl+C, mé  [ngudn, nhan Ctrl+X, mé  |ngudn, nhan Ctrl+V, mo
Trong Windows 7, cac thao tac e e e e
68 Y 2 ik folder chura cac doi tugng |folder chira cac doi tugng |folder chira cac doi twong |folder chira cac doi tugng
nao dé di chuyén doi tugng: A Y A B Y B L .. 2 ux R A L L i
muon sao chép dén, nhan |[mudn sao chép dén, nhan |muodn di chuyén dén, nhan [muodn sao chép dén, nhan
Ctrl+X Ctrl+V Ctrl+Vv Ctrl+X.
e Chon cac doi tuong Chon cac doi tuong Chon cac doi tuong
Chon céc doi tugng A £ \ A J \ N £ \
) , , N e, ) nguon, nhan Ctrl+C, m¢  |nguon, nhan Ctrl+C, mé  [ngudn, nhan Ctrl+X, md
Trong Windows 7, cac thao tac nguon, gitr phim Shift, e e e
69 Y ek - . folder chtra cac doi tugng |folder chira cac doi tugng |folder chira cac doi1 tugong
nao dé sao chép doi tugng: kéo sang folder chura cac £ ek P J 4k £ £ o 4A X
d6i tiong muén chép dén muon sao chép dén, nhan |muon sao chép dén, nhan [mudn sao chép dén, nhan
' " |CtrlI+X Ctrl+V Ctrl+V.
Trong Windows 7, c6 thé sir dung
70 [chuong trinh nao nhu mdt may MS Excel Calculator MS Access Notepad

tinh bo tai?




Trong Windows 7, mu6n xéa dir
liéu va khong cho phuc hoi &

Chon doi tuong can xo0a

Chon ddi tuong can xoa/

Chon dbi twong can x6a/

Chon ddi tuong can xoa/

& Recycle Bin, ta thuc hién cac thao |va bam phim Delete. chudt phai/ Delete. Ctrl+Delete Shift+Delete

tac

Trong Windows Explorer cua Click vao file hay folder : A

Windows 7, dé chon cung luc dAu tién, gilr Ctrl va Click |Gitr Shift va Click chon Gitr Alt va Click chon qld{ (.:Elon ﬁle, f older dz?u
72 A R o <. . . tién, gitr Shift va chon cac

nhicu file hay folder khong lién vao tung file hay folder  |tung file, folder tung file, folder ,

£ A . A file hay folder khéc
ti€p nhau, ta thuc hién cac thao tac: [can chon
Nhép chudt phai (Right

Mudn thay d6i biéu twong Shortcut |Click) 1én biéu tugng Nhép chudt phai (Right  |[Nhap chuét phai (Right  |Nhip dap chudt (Double
73 |trong Windows 7, ta thuc hién cadc |Shortcut can thay doi, Click) tai Desktop, chon  [Click) tai Desktop, chon |Click) tai biéu tuong

thao tac: chon Properties/ New/ Shortcut New/ Folder Shortcut

Shortcut/Change Icon

Trong Windows 7, & chup anh
74 % m‘a " hlph dang lam N i¢c va luu Ctrl+C Ctrl+Ins Print Screen ESC

tam vao Clipboard, ta st dung

phim hoic t6 hop phim nao?

) ) . Mot chuong trinh tién ich |Mot chuong trinh dung dé Noi luu trix t?m t,hm ,ﬁle; Mf')t Chu(m% tr1nhAsoank
75 |Recycle Bin trong Windows 7 la: 42 quan 19 File va Folder |sib xéb. chinh sira dia hay Folder bi xo04, c6 th¢ [thao don gian, khong can
quan y P X<P, phuc hdi lai (restore) thiét phai dinh dang

Trong cac chuong trinh sau,
76 |chuong trinh nao thuong dugce sa | Microsoft Excel Microsoft Word Microsoft Powerpoint Windows Explorer

dung dé soan thao vin ban?

Khi dang lam viéc trén Ms Word
77 |2007, dé dong phan mém nay, ta  |Alt + F2 Alt + F4 Alt + F11 Ctrl + F5

dung t6 hop phim:

Dé xem tai liéu ¢ ché do Full . .
78 |Screen Reading trong MS Word menu View / Outline menu View / Full Screen |menu Review / Full menu Home / Full Screen

2007, ta thuc hién:

Reading

Screen Reading

Reading




Trong MS Word 2007, d¢ mé hop

79 |hoi thoai trg gitp, sit dung phim F3 F2 F1 FS
nao?
80 Trong MS Word 2007, dé tat mé  |Tai menu Home, chon Tai menu Insert, chon Tai menu Reference, chon |Tai menu View, chon
thanh thudc, ta thuc hién: Ruler Ruler Ruler Ruler
galti(zf;lc/eczggﬁli;eword Tai Office Button / Word |Tai Office Button / Word |Tai Office Button / Word
Trong MS Word 2007, d¢ thiét lap Rﬁ)bon trone & Default Options / Display trong 6 [Options / Save trong 6 Options / General trong 6
81 |mac dinh thu muc Iuu van ban, ta ) & Y Default file location: chon |Default file location: chon |Default file location: chon
N o file location: chon thu L .. i o a L ..
can thuc hién: Lo . 2 thu muc muon mac dinh  [thu muc mudén mac dinh  |thu muc muon mac dinh
muc muon mac dinh dé 2 - 1. 2 . 1. 2 < 1z
. deé luu van ban de€ luu van ban de luu van ban
Iuu van ban
82 gll;(l)l?lgCl\t/ll‘ls-i— \g(c)lil(ilz(:ioél 0 hop bong tép tin dang md Mo tép tin da céd Luu tép tin vao dia Mo mot tép tin mai
Trong MS Word 2007, d€ tao mot
83 |tép tin mbi, ta bAm td hop phim Ctrl+S Ctrl +Y Ctrl + N Ctrl +Z
nao?
Trf) ng,MS VVVor(_iA2O(?7, dve Ch? n Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon
84 |mdt ky tu dac biét vao van ban ta . .
L QuickPart Equation Symbol WordArt
thuc hién gi?
Khi mé mét tép van ban A trong
MS Word 2007, thay d6i noi dung,
85 |rdi ding chirc ning Save As dé lvu [Thay d6i ndi dung Bi xo04 Khong thay doi Bi thay d6i tén
voi tén tép mdi; khi do, t€p van
ban A s¢:
Trong MS Word 2007, dé luu van
86 |ban dang soan thao thi bam t6 hop | Ctrl +S Ctrl + X Ctrl+Y Ctrl + Z
phim:
87 Mic dinh, tai liéu cia MS Word * DOTX *DOC * EXE * DOCX

2007, duoc luu vai kiéu file 1a:




Trong MS Word 2007, dé chuyén
ctra sO 1am viéc tir tép van ban nay

Tai menu Review chon

Tai menu Home chon

Tai menu View chon

Tai menu Page Layout

88 sang tép van ban khac (cac van ban |Switch Windows Switch Windows Switch Windows chon Switch Windows
dang duoc mo), thi ta thuc hién:
. . Khi luu van ban voi tén n e 1A
K}}I thao, ta:f: trong MS Word 2007, file trung voi tén mot file Kh~ong chon m Q,t p h?ng Khi dong van ban nhung |Khong dat tén file khi luu
89 |thong bao "The file....already . chir (font) ma n6 khong . 1. -
S L da co trong thu muc lya XL Ak van ban chua dugc luu van ban
exist" xuat hién khi nao? chon ton tai trong hé thong
Khi dang soan thao van ban MS .; , NN % Apodn g A
90 |Word 2007, dé danh dau lya chon N;hap dap chudt vao ti Bam t6 hop phim Ctrl + A Nhap chutt vao tir can Bam phim Enter
DN n can chon chon
mot tur, ta thuc hién :
Khi dang soan thao van ban MS
g |Word 2007, dé danh dau lya chon oy | o Shift + A Alt + A Ctrl+Alt + A
ca van ban, ta bam t6 hop phim
nao: i
Trong MS Word 2007, dé di
92 cl}uyen co‘n tro sF)an théjo V;e CUOL " Ishift + End Home End Ctrl + End
dong ta dung phim (hoac t6 hop
phim) nao? q
Trong MS Word 2007, t6 hop
93 |phim nao cho phép ngay lap tic Shift + End Alt + End Ctrl + End Ctrl + Alt + End
dua con tré vé cudi vin ban?
Trong MS Word 2007, t6 hop
94 [phim nao cho phép ngay lap tic Ctrl + Alt + Home Ctrl + Home Alt + Home Shift + Home
dua con tré vé ddu vin ban?
Trong MS Word 2007, dé con tr6
g5 |soan thdo nhay dén mdt trang nao F2 £ F5 F3

d6, ta bAm phim gi? (Roi sau d6
moi go sO trang.)




Trong MS Word 2007, t6 hop
phim nao cho phép danh dau chon

% . .. .. \ Shift+Home Atl+Home Ctrl + Shift + Home Ctrl+Alt+Home
tur vi tri hién tai cia con tré soan
thao vé dau van ban ?
97 Trong MS Word 2007, phim Xoa ky tu phia sau con tré [Xoda ky tu phia trude con  |Lui van ban vao véi mot  [Di chuyén con trd soan
Delete c6 churc nang: soan thao tré soan thdo khoang cach ¢b dinh thao vé dau dong
Trong MS Word 2007, dé tim kiém
98 |va thay thé van ban, ta bAm t6 hop |Shift + F Ctrl +R Ctrl + H Shift + R
phim nao?
Trong M 2 ¢ thay doi | » A , ) , ]
ror}g S Worfi 00.7’ ae %y dcfl O Before va After trong  |O Line Spacing trong O Left va Right trong O Above va Below trong
99 |khoang cdch gitra hai doan van ban menu Page Layout menu Page Layout menu Page Layout menu Page Layout
ta thiét lap tai? geLay geLay gelay geLay
Trong MS Word 2007, dé din AL ) A
100 [khoang cach giira cac dong 1.5 Bam Ctrl + 5 tai dong d6  [Bam Ctrl + 4 tai dong d6 O Line Spacing trong O Indent trong menu Page
. \ o menu Page Layout Layout
Line, can thuc hién:
TEOH% Soafl tl.lflo MS AW Ord; ZOOZf Tai menu Home chon biéu Tai menu Insert chon biéu Tai menu Page Layout Tai menu View chon biéu
101 ([dé thém ky hi¢u tu dong dau moi 2
. . tuong Bullets tuong Bullets chon bi¢u tugng Bullets  [tuwong Bullets
doan van ban, ta thuc hién:
Tfon%r SOaP th,a o MS Word %007’:. Tai menu View chon biéu [Tai menu Insert chon biéu Tai megu Page Layout Tai menu Home chon biéu
102 [dé thém so6 thu ty ty dong dau moi trone Numberin trone Numberin chon bi€u tugng trone Numberin
doan van ban, ta thuc hién: ne & e & Numbering e &
Tfong SOE’}H thaiMS Word 20? 7 Tai menu View chon Tai menu Home chon Tai menu Home chon Tai menu Review chon
103 [dé tao duong vién cho doan van Page Borders chon menu
\ n Border Border Border
ban ta thuc hién: Borders
Dé t6 mau nén cho mot 6 trong
104 bang cua MS Word 2007 can thuc |Tai menu Design chon Tai menu Design chon Tai menu Layout chon Tai menu Layout chon

hién chon 0 nay va thuc hién tiép
viéc chon mau tur:

Shading

Bordes

Shading

Draw Borders




Trong MS Word 2007, dé tao
dudng vién cho cac 6 trong Bang

Tai menu Design chon

Tai menu Design chon

Tai menu Layout chon

Tai menu Layout chon

1 A ié ic 0 nay va . .
05 |can thl‘.If hl.ein Ct.l?n caco na}] va Shading Bordes Shading Draw Borders
thuc hién ti€p viéc chon duong
vién tir: i
106 g;zngkhMé? gg%délzlofjégg ;?Iac Tai menu Design chon Tai menu Layout chon Tai menu Design chon Tai menu Layout chon
hiér;gi ’ i Delete Delete chon Delete Table |Delete chon Delete Table |Delete chon Delete Cells
Trorzg M? Wordv20077 de chen chix Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon
107 [ngh¢ thuat vao van ban ta thyc . . .
hicn: QuickPart Equation ClipArt WordArt
Tf ong MS Word 2007 devcherql mot Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon
108 [cong thirc toan hoc vao van ban ta . . .
A QuickPart Equation ClipArt WordArt
thuc hién:
T‘r ong_:,r MS ,Wi’rd %007A de chen . Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon
109 [hinh anh c6 san cua bo Office vao . . .
- 1. n QuickPart Equation ClipArt WordArt
van ban ta thuc hién:
110 Trong MS Word 2007, d€ chén 1  |Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon
s dd vao van ban ta thuc hién: Picture Shapes SmartArt WordArt
Khi v& hinh trong MS Word 2007,
111 |dé v& hinh vuong hodc hinh tron | Ctrl Alt CapsLock Shift
dé dang ta 4n phim nao khi v&?
Chon hinh va tré chuot
Trong MS Word 2007, dé thay dbi Ziﬁhcii “‘gi‘ilgg Egﬁlégn Chon hinh va 16 chust i |Thap @di véo hinh va re
112 |kich thuéc mot hinh anh, ta thuc  |Nhap déi vao hinh anh - g - - chudt dé thay doi kich

hién:

khi xuét hién mii tén 2
dau ro61 ré chudt dé thay
doi kich thude

thay d6i kich thudc

thudc




Trong MS Word 2007, dé x6a 1

. A A s + A A , . + A A s +
113 |hinh anh khoi vin ban, ta chon Bém phim Delete Bam t6 hgp phim Ctrl Bam t6 hop phim Shift Bam t6 hop phim Alt
a1 A A Delete Delete Delete
hinh anh ro1 thuc hién:
Trong MS Word 2007 mubn tao 2
: Kich vao Rectangle tré Kich vao biéu t
114 |mot Text Box trén man hinh ta Vao Insert/Textbox Vao Table/Insert Table 1ch vao Rectangie tren 1ch vao blAeu ong
. thanh Draw TextBox trén thanh Draw
thuc hién:
115 Tr‘ong.I‘A\/IS Word 2007 muon to Format / Shape Outline Kich vao biéu tugng Fill [Kich vao biéu tugng Font |Kich vao biéu tuong
mau vién cho Text Box: Color Color Shadow
116 Trong MS Word 2007 muon tao Format/Border and Kich vao bi¢u tugng Fill |Kich vao biéu tugng Font [Kich vao biéu tuong
bong db cho TextBox: Shading Color Color Shadow Effects
Trrong MS Word 2007: ae sAao Nhan phim Ctrl, dong thoi [Nhan phim Shift, dong Khong can gitt phim nao . n
chép mét TextBox (hoac mot o L., et ek £ A Textbox va Picture khong
) . kéo ré doi tugng dén vi tri |thoi kéo ré doi twong dén (¢4, chi kéo ré doi tuong , .A
117 [Picture), ta chon TextBox (hodc . Y C, oz Y L. - cho phép thuc hién sao
; , . . .»_|muodn sao chép rdi tha vi tri muon sao chép roi dén vi tri muon sao chép K
Picture), tré chuot vao duong vién . \ . Xe i1 n chép
Z. .. chuot tha chudt roi tha chudt
doi tuong do roi:
C6 thé ch thich cac thudt nglr cho 1y ¢ ioh quge trinh bay S0 thich duoe trinh bay 0y ko duoc trinh bay | Chi thich duge trinh bay
118 |1 tur, 1 cau, bang Footnote. Nhu w Ae e A o O cuoi trang hodccudivan |, .x  _ ., e L,
R h L O cuoi tir can chu thich \ 0 dau van ban O cuodi doan van ban
vay Footnote c6 nghia la: ban
Trong MS Word 2007, dé dat 1¢
idy cho vin ba ha : . o
119 [BlAYchovan ban dang soan tk 20, Page Setup Size Margins Orientation
ta chon menu Page Layout, r6i
chon n1,'1t nao sau day?
bé¢ ngat mot trang trong MS Word
120 2007’ cac l?an, can Aphal ?at tro Insert / Page break Insert / Blank Page Insert / Cover Page Insert / Shapes
chudt tai vi tri mudn ngat trang sau
do vao
Trong MS Word 2007, dé xoa tiéu . Tai menu Insert chon ) .
A, e e 1, Tai menu Insert chon Tai menu Insert chon Tai menu Insert chon
121 ([dé cudi trang cua van ban, ta thuc Footer chon Remove

hién:

Remove Footer

Footer

Remove Page Number

Remove Footer




Pé chén mot trang trang trong MS
Word 2007, cac ban can phai dat

122 |, e A . Insert / Blank Page Insert / Page Break Insert / Cover Page Insert / Shapes
tro chudt tai vi tri muon chén trang
sau d6 vao i
Trong MS Word 2007, dé thay doi
123 huéng in cho tiu. li¢u ta (fhor,l menu Margins Orientation Page Setup Size
Page Layout, r6i chon nut nao sau
day? i
Trong MS Word 2007, muon trinh
124 bay van b an;theo kho gidy ngang, Portrait Left Right Landscape
Trong ctra s6 Page Setup ta chon
muc:
Trong MS Word 2007 dé luu van Tai Ofﬁc? Button, chon | Tai Ofﬂc ? Button chon Tai menu View chon Save Tai menu PaigeA Layout
195 |ban véi dinh dane phién ban 97 Save tai 0 Save as type Open tai 0 Save as type tai 6 Save as tvbe chon chon Save tai 6 Save as
o g‘p chon Word 97-2003 chon Word 97-2003 : yP ’ type chon Word 97-2003
2003 ta goi 1énh gi? Word 97-2003 Document
Document Document Document
Trrong EXC€1;2.007’ khi “?’0 C(.)P £ N I Khong tham chiéu dén Gi4 trj tham chiéu khong . %
126 |thtrc xong, r61 Enter, may hiénra  [Khong tim thay tén ham A L. Tap hop rong
, o~ 1 duoc ton tai
#N/A c6 nghia la:
Trong Excel 2007, phép toan: Kiéu | ., . Y 1R 1A A 2 A A A
127 ngay + Kiéu s6, s& cho két qua 1a: Kiéu ngay Ca kiéu ngay va kicuso  |Kicu so Khong cong duogc
Trong Excel 2007, ngoai cach gd
128 |ham, ta c6 thé chén ham c6 sén Home / Insert Function Insert / Insert Function Formulas / Insert Function [Data / Insert Function
bang cach chon :
Trong Excel 2007, tai 6 A2 ¢6 san
gia tri chudi "CNTT"; 6 B2 c6 gia
129 |tri s6 2017. Tai 6 C2 gd vao cong  |[#VALUE! CNTT 2017 CNTT2017

thirc =A2+B2 thi nhan duoc két
qua:




130

Trong Excel 2007, tai 6 A2 co san
gia tri chudi "CNTT"; 6 B2 c6 gia
tri s6 2017. Tai 6 C2 gd vao cong
thirc =A2 & B2 thi nhan duoc két
qua:

#VALUE!

CNTT

2017

CNTT2017

131

Trong Excel 2007, tai 6 A2 c6 sin
gia tri 80 5; 6 B2 ¢o gia tri s6 2017.
Tai 6 C2 g0 vao cong thuc =A2 &
B2 thi nhan duoc két qua:

2022

2017

52017

2012

132

Trong Excel 2007, diéu kién trong
ham IF dugc phat biéu dudi dang

mot phép so sanh. Khi can so sanh
khac nhau thi str dung ki hiéu nao?

<>

><

133

Trong Excel 2007, phat biéu nio
sau day la dung khi gap day ky tu
bao 10i #NAME!

Loi do nhap sai tén ham

Lbi do nhap sai cong thire

Ldi ca phap

Chia cho s6 0

134

Trong Excel 2007, khi viét sai tén
ham trong tinh toan, chuong trinh
thong bao 16i?

#VALUE!

#N/A!

#NAME!

#DIV/0!

135

Trong cac tur dudi day, tir nao
khong phai 1a tén ctia mgt ham
duoc st dung trong Excel?

Max

CountAlf

Daverage

CountA

136

Trong Excel 2007, sir dung ham gi
dé tinh s hoc sinh nam c6 trong
danh sach 16p?

SUM

COUNTA

COUNTIF

COUNT

137

Trong Excel 2007, khi ta nhap
cong thuc sau: =
LEN(TRIM(“ABCDEF”)), két qua
sé la




138

Trong Excel 2007, khi ta nhap
cong thuc sau: =
LEN(TRIM(“ABC DEF 7)), (¢
gitra c6 5 khoang cach va sau cung
¢ 6 khoang cach), két qua sé 1a

17

11

139

Trong Excel 2007, tai 6 A2 c6 sin
dwr li€u 1a day ki ty "K¥ nang st
dung CNTT co ban"; Tai 6 B2 go
vao cong thirc =PROPER(A?2) thi
nhan duogc két qua?

K¥ nang str dung CNTT
co ban

K¥ Nang Stt Dung CNTT
Co Ban

KY NANG SU DUNG
CNTT CO BAN

K¥ Nang Sir Dung Cntt
Co Ban

140

Trong Excel 2007, tai 6 A2 c6 san
dwr li€u la day ki ty "K¥ nang st
dung CNTT co ban"; Tai 6 B2 go
vao cong thirc
=LEFT(RIGHT(A2;11);4) thi nhan
duogc két qua?

dung

CNTT

cob

nang

141

Trong Excel 2007, tai 6 A2 c6 gia
tri 1a s6 10; 6 B2 ¢6 gia trj 13 s6 3.
Tai 6 C2 go cong the =MOD(A2;
B2) thi nhan duoc két qua:

10

#Value

142

Trong Excel 2007, tai 6 A2 c6 san
gia tri s0 10; Tai 6 B2 gd vao cong
thirc =PRODUCT(A2; 5) thi nhan
duoc két qua:

#Value

10

50

143

Trong Excel 2007, tai 6 A2 co gia
tri 14 s6 2017. Tai 6 B2 gd cong
thirc =LEN(A2) thi nhan duoc két
qua ?

#Value

Béo 101

2017




Trong Excel 2007, biéu thirc

bém tat ca cac 6 co ky tu

Chi dém céac dong co ky

Dém céc 0 trong vung

184 Countiff AS:C5:"A*") ¢6 tic dung: |dau 1a A i dAu trong cot A 1a “A” | > U Phdp fi,:,cs c6 ky tr dau tién la
Trong Excel 2007, dé tinh tong cac
145 |6 dit liéu tir C3 dén C7, ta dung = Sumif(C3:C7) = Sum(C3:C7) = Sumtotal(C3:C7) = Total(C3:C7)
cong thirc
Trong Excel 2007, cti phap ham IF [IF(locgical_test;Value_if_t|IF(locgical;Value_if;Value |IF(locgical_test;Value_tru |IF(locgical_test;Value_if f
146 | . .7 ., ) .
nao la dung: rue; Value_if_false) _false) e;Value_false) alse;Value_if true)
Trong Excel 2007, ct phap ham SQRT(numberl; _ SQRT(numberl;number2;
147 SQRT nao la dang: SQRT(number) number2;...) SQRT(number; number) number3)
Trong Excel 2007, Két qua cua
148 |[coOng thure sau: = INT(SQRT(-4)) |2 #NUM! -2 -4
la:
Trong Excel 2007, tai 6 A2 c6 gia
tri 1a chudi TINHOC. Tai 6 B2 g&
149 cong thirc =LEFT(A2; 3) thi nhan TINHOC 3 HOC TIN
duoc két qua?
Trong Excel 2007, tai 6 A2 c6 san
gi4 tri chu6i TINHOC; Tai 6 B2 gb |
150 vio cong thirc =LEFT(A2:10) thi #VALUE! TIN TINHOC 10
nhén duoc két qua:
Trong Excel 2007, tai 6 A2 c6 san
gia tri chudi 2017; Tai 6 B2 gd vao | | " "
151 cong thitc =VALUE(A2) thi nhan #NAME! #VALUE! 2017 2017
duoc két qua:
Trong Excel 2007, ham nao sau
150 |44y cho phép tinh tong cdc gid tri g ) SUMIF COUNTIF COUNT

kiéu so thoa man mot di€u kién
cho trudc?




153

Trong Excel 2007, gia su tai dia

chi C1 chira gia tri chudi “DS1”.
Tai dia chi B1, mudn léy ra ky tu
“S”. ta sir dung ham:

= Left(C1;1)

= Mid(C1; 2; 1)

= Right(C1; 2)

= Mid(C1; 2; 2)

154

Trong Excel 2007, két qua cua
ham =IF(LEFT("abc"; 2)="a"; 20;
30) la:

30

20

Khong xéac dinh

50

155

Trong Excel 2007, cu phap ham
OR nao la dung:

OR(locgicall; logical2;
)

OR(locgical; logical; ...)

OR(locgical)

OR(locgical; logical)

156

Trong Excel; ci phap ham SUM
nao la dang:

SUM(number; number;

)

SUM(number; number)

SUM(numberl; number2;
)

SUM(numberl; number2)

157

Trong Excel 2007, ham tim gia tri
16n nhét trong cac 6 thude khdi 6
tir C12 dén C15 13

Max C12:C15

Max(C12:C15)

Max(C12, C15)

Max(C12; C15)

158

Trong Excel 2007, Két qua cua
cong thuac: = [F(MAX(-2; -3)=-3;
“B”; CGS”)

Bao loi

-3

159

Trong Excel 2007, Két qua cong
thirc =ROUND(15/2; -1) 1a:

7,5

10

15

160

Két qua cua cong thirc: =
IF(SUM(1; -1)=2; “S”; “D”)

Béo 101

Sai cong thurc

161

Két qua ctia cong thirc: =
[F(MAX(-20; 0; -3)=0; “D”; “S”)

b

162

Trong Excel 2007, tai 6 A2 c6 gia
tri 1a chudi TINHOC. Tai 6 B2 g&
cong thirc =RIGHT(A2; 3) thi
nhan dugc két qua?

TIN

HOC

TINHOC




163

Trong Excel 2007, tai 6 A2 c6 san
gia tri s6 khong (0); Tai 6 B2 gb
vao cong thirc =5/A2 thi nhan
dugc két qua:

#DIV/O!

#VALUE!

164

Trong Excel 2007, tai 6 A2 g6 vao
cong thuac =IF(3>5; 100; IF(5<6;
200; 300)) thi két qua nhan duoc
tai 6 A2 la:

100

200

300

FALSE

165

Trong Excel 2007, gid st ngay h¢
thng ciia may tinh 1a: 18/01/2017;
Khi do6 tai 6 A2 g6 vao cong thurc
=Today()-1 thi nhan dugc két qua
la:

0

#VALUE!

#NAME!

17/01/2017

166

Trong Excel 2007, tai 6 A2 g6 vao
cong thiec =MAX(30;10; 55 -26; 5)
thi nhan duogc két qua tai 6 A2 1a:

30

65

26

167

Trong Excel 2007, cu phap ham
SUMIF nao 13 ding:

SUMIF(criteria; range;
sum range)

SUMIF(range)

SUMIF(range; criteria;
sum range)

SUMIF(range; criteria)

168

Trong Excel 2007, Tai 6 C4 gb
vao cong thirc
=WEEKDAY(TODAY()), gia tri &
6 C4 thuge dit ligu kiéu nao sau
day:

Kiéu ngay

Kiéu so

Kiéu thu

Kiéu chuoi

169

Trong Excel 2007, gia su tai 6 C4
chtra dir liu ngay thang nam sinh
cua nhan vién A. Tai 6 H6 ta go
cong thirc = Year(C4), khi do6 tai 6
H6 c6 gia tri

Nam sinh cua nhan vién A

Ngay thang ndm sinh cua
nhan vién A

SO nam hién tai

Thong bao 16i

170

Trong Excel 2007, két qua cua
cong thic: = [F(COUNTA(*a”; 1;
0):2; 66D77; GGS”)

Béo 161




Trong Excel 2007, Két qua ctia

171 cong thirc =YEAR() la: Nam hién tai Nam sinh Nam mua ban Bao 161
Trong Excel 2007, d6i s6 thu 4 < \ < \
172 |(thanh phan tha 4) 1a gia tri 0 trong D;O tim trong bang phu D;O tim trong bang phu Do tim chinh xac Do tim tuong d6i (xap xi)
. ; 2 nam doc nam ngang
ham Vlookup() dung dé:
Trong Excel 2007, gia st 6 D4 c6
cong thurc sau: = . A 1k . A . Ao, . Ao
173 HLOOKUP(A4:A10:D12:4:0) két Thanh phan thir nhat Thanh phan tht hai Thanh phan thu ba Thanh phan thu tu
qué sai & thanh phan nao?
Trong Excel 2007, ham nao sau
174 |day dung dé do tim dit liéu tir 1 HLOOKUP VLOOKUP SUMIF COUNTIF
bang khac theo cot
Trong Excel 2007, d6i so thu 4 s , < ,
175 |(thanh phan thir 4) 1 gid tri 1 trong |20 1™ Tong bang phu Do tim trong bang phu 150 poon s Do tim twong déi (x4p xi)
. . 2 nam doc nam ngang
ham Vlookup() dung df‘::
Trong Excel 2007, mudn cho ndi
176 dm}g Val} ban tron%o flI dol?g . Insert / Wrap Text Home / Wrap Text Data / Wrap Text View / Wrap Text
xuong dong theo do rong cua cot,
ta chon ’
Trong Excel 2007, Pé chuin biin EAX cel bat7 bgoc’plial da{l.}l C6 thé khai bao danh s6  |Chi danh sb trang in néu Vi tri cua $b trang luon
L mot bang tinh Excel ra gidy ? 0 trang G vi tri bén phai trang in hodc khon bang tinh gom nhiéu trang |luén ¢ gbc dudi bén phai
C g glay -9 diu mbi trang g : g g g g g p
Trong Excel 2007, dé thay doi
178 huéng gidy in (in duflg hodc mﬂ Page Margins Header/Footer Sheet
ngang) ta chon tab nao trong hop
thoai Page Setup?
179 Tr?.ng E%cel 2007, fuon an duong Home / Gridlines Insert / Gridlines View / Gridlines Review / Gridlines
luoi ta bo dau chon tai muc?
Trong Excel 2007, muon xem . . . . . .
180 |trurdc noi dung bang tinh trwde khi |Home / Print Preview Office Button / Print Office Button / Print / Office Button / Print

in, ta chon?

Preview

Print Preview

Preview




181

Trong Excel 2007, mu6n xem bang
tinh theo ché do phan trang ta
chon?

Home / Page Break
Preview

Insert / Page Break
Preview

View / Page Break
Preview

Page Layout / Page Break
Preview

182

Trong Excel 2007, mudn dit mat
khau bao vé tap tin, trong hop
thoai Save as ta chon?

Save / General Options

Tool / General Options

Password

Tool / Password

183

Trong MS Excel 2007, giao cua
mot hang va mot cot dugce goi 1a?

Dir licu

Truong

Cong thuc

184

Trong cac menu sau, t€n menu nao
chi c6 trong MS Excel ma khong
c6 trong MS Word hay MS
Powerpoint?

Home

View

Data

Insert

185

Phan mo rong mac dinh cua tap tin
MS Excel 2007 la:

EXE

XLSX

XLS

.EXCE

186

Trong MS Excel 2007, muon
phong to hay thu nho man hinh
lam viéc, ta c6 thé st dung biéu
tugng Zoom. Hiy cho biét biéu
trong nay nam trong menu nao?

Home

Review

View

Page Layout

187

Trong MS Excel 2007, mudn luu
bang tinh dang lam viéc vo1 mat
tén khac, ta chon:

Office Button / Save

Office Button / Save as

Home / Save as

Nhén phim F2

188

Trong MS Excel 2007, co thé di
chuyén tir sheet nay sang sheet
khac trong 1 tap tin bang tinh bang
cach sir dung cac phim hodc céac td
hop phim nao?

Page Up; Page Down

Ctrl + Page Up; Ctrl +
Page Down

Home; End

Shift + Page Up; Shift +
Page Down

189

Trong MS Excel 2007, dé thay doi
tén sheet ta thuc hién :

Nhép chuot vao tén Sheet,
g0 tén mdi, an Enter.

Nhép chudt vao tén Sheet,
nhan phim F2, go tén mai,
an Enter.

Nhép chudt phai vao tén
Sheet, chon Rename, go
tén m&i, an Enter.

Nhép chudt phai vao tén
Sheet, gd tén mdi, an
Enter.




Trong MS Excel 2007, céac dia chi

190 nhu SAL, BSS la: Dia chi tuong doi Dia chi hon hop Dia chi tuyét doi Dia chi ntra tuong doi
Trong MS Excel 2007, céac ky tu
191 |nao sau day la dang dia chi tuyét |B$1:D$10 $B1:$D10 B$1$:D$10$ $B$1:$D$10
d6i?
Sau khi khoi dong MS Excel 2007, |\« 4 tiay 14 gis tri s, [N\ow, 40 lieu 1a gid tri Néu dit liéu 13 ngay, Néu dit liéu 13 True/False,
192 (ta nhap dir li¢u vao mdt cell (0). N R .. [chuodi, Excel sé& ty dong N R . N R o
T A Excel s€ tu dong canh trai .. Excel s€ tu dong canh phai [Excel s€ tu dong canh giira
Phat bi€u nao sau day la sai: canh trai
Trong MS Excel 2007, mudn x6a  |Nhép chudt phai vao tén  [Nhap chudt vao tén hang |Nhip chudt vao tén hang : A 4 as
\ N , \ A Al A, < A AL A z C in Al A, Click chudt phai, chon
193 [hang hay cdt trén bang tinh thuc hang hodc tén cot can x6a, |hodc tén cdt can xda, nhan (hoac té€n cdt can xoa, chon Clear
hién: chon Delete phim Delete Edit / Delete
Trong MS Excel 2007, tai 6 B4 ta
LA 13 —RGYE .
194 |0 cong thlAIC la: ’B$% $C3.}(h1 _ E$*C5 _ D$*$CE _ E$2*$C3 _ D$2*$C5
sao chép cong thic nay qua 6 D6
thi cong thuc tai 6 D6 s¢€ la:
T.r ;0 ne MS EX,C e% A2 007, néu 0:[ mh’ Chuong trinh bang tinh bi [Cong thirc nhap sai va Ha’ng (zhu’aAO ds f: © d('). fao Co,t chira ? do CP do f?ng
195 [hién thi cac ki hi¢u #####, dicu do X . . x. qué thap nén khong hién  [qua hep nén khong hién
. o 1n nhiém virus Excel thong bao 161 LA oy~ X A Z
c6 nghia la gi? thi hét chir so thi hét chir s6
Trong MS Excel 2007, tai 6 D2 c6
A - Rk £
196 |cOng thic =B27C2/100. Neusao | _ poupg) g9 = B6*C6/100 = E6*F6/100 = E2*C2/100
chép cong thirc dén 6 G6 thi cong
thire tai 6 G6 s€ la:
Trong MS Excel 2007, céac ky tu
197 |nao sau day 1a mot dia chi cua khéi |B1...H15 B1-H15 B1:H15 B1..H15

07?




198

Trong MS Excel 2007, dé nhap di
li¢u sang dong mai trong cung mot
cell (6) ta nhan t6 hop phim nao?

Shift + Enter

Atl + Enter

Ctrl + Enter

Windows + Enter

199

Trong MS Excel 2007, dia chi cua
0 giao nhau gitra hang thtr 2 va ct
thar 3 1a:

2C

B3

C2

3B

200

Trong MS Excel 2007, gia su tai 6
D5 c¢6 chira ndi dung =Left($B3),
khi sao chép cong thirc nay dén 6
E6 thi cong thuc tai 6 E6 s€ 1a:

= Left(C4)

= Left($C4)

= Left(B4)

= Left($B4)

201

Trong MS Excel 2007, tai 6 B3
chira cong thirc = LEN(A$2), khi
sao chép cong thirc ndy dén 6 B4
thi cong thurc tai 6 B4 s€ la:

= LEN (A$3)

= LEN (B$3)

= LEN (B$2)

= LEN(A$2)

202

Trong MS Excel 2007, mudn
chuyén tir dia chi twong ddi sang
dia chi tuyét d6i ta nhan phim hay
t6 hop phim ndo?

Phim F5

Ctrl + F5

Phim F4

Ctrl + F4

203

Trong MS Excel 2007, tai 6 Al
chura cong thuc =SUM(B5:B7), 6
nao sau day chira cong thirc
=SUM(C6:C8) khi thyc hién sao
chép cong thurc tir 6 A1 qua?

A2

B2

C2

Bl

204

Trong MS Excel 2007, dé chon cac
0 ro1 rac (khong lién tuc) trong khi
click chudt, ta két hop v6i phim
nao?

Alt

Shift

Tab

Ctrl




Trong MS Excel 2007, dé chon cac

205 |0 lién tuc trong khi click chudt, ta |Alt Shift Tab Ctrl
két hop voi phim nao?
Trong MS Excel 2007, dé chon
206 |[toan bd cac 0 trén bang tinh, ban  [Ctrl + A Ctrl + Alt Ctrl + Alt + Space Ctrl+ Alt+ A
chon
Trong MS Excel 2007, mudn sip
207 |xép dit liéu trong bang tinh theo Tools / Sort File / Sort Data / Sort Format / Sort
thtr ty tdng (hodc giam), ta chon:
Tr'ong M% EXC,e.l 2,007’ thaAo tac .. Xo6a ndi dung trong 6 Cho phép stra ndi dung 6 |Xo6a dudng vién cua 6
208 |click chuot phai va chon I¢énh Xoba 0 duoc chon
., . duoc chon duoc chon dang chon.
Clear Contents co6 tac dung gi?
Tr ong AMAS E‘XC6|42007’ l,(hl CIICk‘ ) R Cho phép stra ngi dung 6 |Chon dit li€u trong 6 dé Chén vao mot 6 bén trai 6
209 |vao mdt 6 va nhan F2 c6 nghiala |Pinh dang 6 , , .
oi? do thao tac da chon
Trong MS Excel 2007, chirc nang . o en o e e qen . . 1en
210 Format Painter ding dé lam gi? Copy vung dir li€u Sao chép dinh dang Canh trai dir li¢u Paste vung dir liéu
Phan mém Microsoft Office
211 |PowerPoint thuong dugc ding dé  [Soan thao vin ban Trinh chiéu - thuyét trinh |Tao bang tinh va tinh toan |Quan 1y co so dir liéu
lam gi?
p1p |Phanmo rong cia mot file MS 1 oy PPT hodc .PPTX .DOC hodc .DOCX XLS hoiic .XLSX
PowerPoint 1a gi?
213 T;ron.‘(’i MS PowerP,omt 2007, e View / Ruler Home / Ruler Design / Ruler Slide Show / Ruler
tat/hién thanh thudc, ta chon:
Trong MS PowerPoint 2007, dé
chon ché d6 xem nhu: Normal,
214 |Outline View, Slide Sorter, Note  [View Home Design Animations

Page, Reading View, ta chon menu
nao?




Gia st ta dang mé mot tap tin MS
PowerPoint 2007, sau khi chinh

215 |, 2 e Chon Home / Save Chon Home / Save As Nhéan Ctrl + S Nhan phim F12
sua, dé luu de 1én tap tin cd, ta
thuc hién:
Trong MS PowerPoint 2007, thao . Tao mdi mot tap tin L .. |Luu lai tap tin PowerPoint
, R M6 mot tap tin ) 2. .21 44 .. |Luu lai tap tin PowerPoint KoL e aa
216 |[tac chon Office Button / Open la S e A PowerPoint dé thiet ké bai Ko X dang thiét ké vdi mot tén
A PowerPoint da co trén dia | . X dang thiet ke .
de: trinh dién khac
Trong MS PowerPoint 2007, dung
217 |phim tit gi dé tao m4i mot bai Ctrl + M Ctrl + N Ctrl + O Ctrl + P
trinh chiéu (Presentation)?
Menu nao chi c6 trong MS
Powerpoint 2007 ma khong co N : :
218 trong MS Word 2007 hay MS Home Animations View Review
Excel 20077
219 |Trong MS PowerPoint 2007, d€ =y 0/ Nawy slide Slide Show / New Slide  |Insert / New Slide View / New Slide
thém mot Slide mai, ta thuc hién:
Trong MS PowerPoint 2007, mudn
200 | MO mOt tAp tin da tOn tai trén dfa, |y Ctrl + N Ctrl +S Ctrl + C
sau khi khéi dong PowerPoint ta
sir dung t6 hop phim:
Trong MS PowerPoint 2007, dé
221 |luu lai bai trinh chiéu, ta dung t6  |Ctrl + A Ctrl +S Ctrl + D Ctrl + F
hop phim:
T‘r orq1g MS P.Owerpon?'l; 2097’ .dleu Béo 16i. Khong c6 tép tin  |Chi tip tin dugc chon dau |Chi tap tin dugc chon Tatca f ac tap t1r} dl‘,l’Q’C
222 |gi xay ra khi chon nhi€u tap tin chon s€ dugc mé cung

trinh chiéu va nhén phim Enter?

nao dugc mo.

tién s€ mo.

cudi cung s€ mo.

mot luc.




Trong MS PowerPoint 2007, mdi

223 |trang trinh chiéu trong mot bai Mot Document Mot Slide Mot bai trinh chiéu Mot tap tin trinh chiéu
trinh chiéu dugc goi la gi?
Trong MS PowerPoint 2007, dé
224 [chuyén cac ché do hién thi slide ta [Home View Review Slide Show
chon menu nao?
Mudn luu tap tin MS Powerpoint
theo mdt dang tap tin khéc, ta chon . :
R . T f Fil Fileof T Y T veof T
225 dang tap tin can lru tai muc nio ype of File e of Type Save as Type Save of Type
trong hop thoai Save As?
Trong MS PowerPoint 2007, phim
226 |F12 dung dé thyc hién chtrc ning  [Md tép tin Xoa tap tin Pong tap tin Luu tap tin véi tén khac
gi?
1rong M3 PowerPoint 2007, muon - B Slide Show / Fit to o
227 |cho cua so thiét ke Slide hién thi  |Home / Fit to Window Design / Fit to Window Window View / Fit to Window
vira du trén man hinh, ta chon
Trong MS PowerPoint 2007, chon Di chuvén xuéne slide
228 |moét slide va nhan Ctrl + D s& ¢6 Xoa slide dang chon Nhan doi slide dang chon Jusi Y & Chén hinh anh
két qua gi?
Trong MS PowerPoint 2007, tai Cheén thém mot slide méi  |Chén thém mot slide mdi  [Chén thém mot slide méi |Chén thém mot slide mai
229 |Slide hién hanh ta nhap chudt phai |vao ngay trudc slide hién [vao ngay sau slide hién vao ngay trudc slide dau  |vao ngay sau slide cudi
chon New Slide 13 dé: hanh hanh tién cung
Trong MS P(zwequ(‘)lr]t 20.0 7 th?o L. a1 Xo6a ndi dung trén slide Xoa tht ca cac slide trong |Xoda cac ddi tuong hinh vé
230 |tac click chuot phai lén slide hién | Xda slide hién hanh n 1. N X AL X : oo
. 1 1x 2R hién hanh bai trinh dién dang thiét ké |trong slide hi¢n hanh
hanh chon Delete Slide 1a dé
Trong MS PowerPoint 2007, dé .
;. 3 . . hon F hon D /
231 |thay d61 mau nén cho mot slide Chon View / Background Chon Format/ Chon Insert / Background Chon Design
Background Background Style

trong bai trinh chiéu ta thuc hién




Trong MS PowerPoint 2007, muén

232 |[thay doi mAu thiét ké (Theme) cua |Transitions Design Home Animations
Slide, ta sir dung menu nao?
933 Lua chon phét biéu ding: Trong  |Khong thé danh sb trang  |C6 thé tao Footer cho Khéng thé tao Header cho |Khong thé tao Footer cho
khi sir dung MS PowerPoint 2007, |cudi mdi Slide Slide Slide tat ca Slide
234 T.r?ng MS PO,WerPO.mt 2007, de Insert / Header & Footer |Design / Header & Footer |Insert / Page Number Design / Page Number
hién thi so thir tu slide, ta chon:
Trong MS PowerPoint 2007, dé
235 |hién thi ngay thang trén slide, ta Insert / Header & Footer |Design / Header & Footer |Insert / Day and Month Design / Day and Month
chon:
Trong MS PowerPoint 2007, dé
236 |Chon tat cd cdc doi tuong trén Ctrl + U Ctrl + B Ctrl + A Ctrl + 1
Slide ta dung to hop phim nao sau
day?
Trong MS PowerPoint 2007, khi
237 |dang soan thao slide, mudn chuyén [Mii tén xudng Ctrl + Miii tén xubng Phim Page Down Phim End
sang slide ké tiép, ta nhan phim
Trong MS PowerPoint 2007, dé
238 [thay d6i bd cuc cho mot slide, ta  |Slide Master Reset Slide Format Background Layout
Click phai chuét vao slide va chon:
Trf) ng,Powerpomf 2007, m‘fon *%% 1Home / Delete /Delete Design / Delete /Delete Layout / Delete /Delete .
239 |mot dong trong bang, ta nhap Design / Delete Rows
N ¢ Rows Rows Rows
chuot tai dong do, réi chon: ’
Trong PowerPoint 2007, mudn
240 |chén thém mdt dong mdi bén dudi  [Layout / Insert Row Layout / Insert Below Design / Insert Row Design / Insert Below

dong dang chon, ta chon :




Trong PowerPoint 2007, muon

241 |chén thém mot cdt mdi bén trai cot |Layout / Insert Left Layout / Insert Column Design / Insert Left Design / Insert Column
dang chon, ta chon :
Trong PowerPoint 2007, gia su
tro chudt d dat & 6 cudi Con tré chudt nhay vé 6 Con tro chudt khong nhtc R N L. " .
242 cc‘)n ro chuo N anfg a 0;0 Cu; N i y , i & Thém mot dong maoi Thém mdt cot moi
cung trong mot bang, néu nhan dau tién nhich
phim Tab, diéu gi sé xay ra:
Trong PowerPoint 2007, mu6n lam
cho céc cot trong bang ¢6 dd ron L o . .
243 | i £ ,g . g Distribute Rows Distribute Columns Justify Rows Justify Columns
bang nhau, ta chon cac cdt, sau do
vao vao LAYOUT chon :
Trong PowerPoint 2007, mu6n
hép hai 6 trong bang lai véi nha i .
244 |B"°P A & g i V . u’ Group Cells Merge Cells Join Cells Split Cells
ta chon hai 6 twong ing roi vao
menu Layout chon :
Trong PowerPoint 2007, dé di€u
chinh hudng chit trong mdt 6 cua
245 |bang (vi du chit viét theo chiéu tir |Change Text Display Distribute Text Text Bottom Up Text Direction
dudi 1én), ta chon 6 d6, vao menu
Layout chon :
. £ Tro chudt tai duong bién  [Trd chudt tai duong bién  |Tro chudt tai duong bién
Trong PowerPoint 2007, mudn J N Y A S R NI C
Ze an A A Nhap chudt vao cot, roi cua cdt, khi coO miii tén 2 [cta cot, kéo chudt dén vi  |xung quanh, khi c6 miii
246 |thay d6i d0 rong cua cdt trong NPT . YA Ay 2R IS P 2. 2n R Ao Ap 44
\ Y nhép do rong cho cot. chiéu, ré chuot dé thay doi [tri madi dé thay doi1 do tén 2 chiéu, ré chudt dé
bang, ta thuc hién: . R Ze an A
do rong rong. thay do61 do rong
Tré chudt vao 6 dau tién Tro chudt vao phia truge
Trong PowerPoint 2007, mudn Nhib chut vao 6 diu tien |cia d(‘)n' Khi con tr6 6 dau tién ctia dong khi Nhap chugt phai tai dong
247 |danh ddu chon ca mot dong cua P j £ con tré chudt ¢6 hinh miii |can danh dau, chon Select

bang, ta thuc hién:

ctua dong can chon

chudt c6 hinh miii tén
mau trang ro6i nhap chudt.

tén mau den r61 nhap
chuot.

Rows




248

Trong PowerPoint 2007, dé v& mot
biéu do, trudce tién ta can phai c6?

Mot slide tréng

Céc dang biéu d6

Béng s6 li¢u

Biéu do dé so sanh

249

Trong PowerPoint 2007, dé¢ thém
vao mot biéu dd dang cdt, ta thuc
hién:

Insert / Chart

Home / Chart

Design / Chart

View / Chart

250

Trong PowerPoint 2007, dé thay
d6i dit liéu cho mot biéu do, ta
chon biéu dd do va chon :

Layout / Edit Data

Design / Edit Data

Home / Edit Data

Chart / Edit Data

251

Trong PowerPoint 2007, dé thay
ddi dang loai biéu dd, ta nhap
chuot vao biéu d6 roi chon :

Edit / Change Chart Type

Layout / Change Chart
Type

Design / Change Chart
Type

Chart / Change Chart Type

252

Trong PowerPoint 2007, dé thay
d6i mau cho céac thanh phan trén
biéu dd, ta nhip vao phan can thay
d6i mau r6i chon :

Design / Shape Fill

Format / Shape Fill

Layout / Shape Fill

View / Shape Fill

253

Trong PowerPoint 2007, dé ghi sd
li¢u 1€n biéu do, ta nhap chudt vao
biéu d6 roi chon :

Edit / Data Labels

Design / Data Labels

Layout / Data Labels

Format / Data Labels

254

Trong PowerPoint 2007, dé vé mot
so dd tO chire, ta chon

Insert / Smart

Insert / SmartArt

Insert / Shape / SmartArt

Design / SmartArt

255

Trong PowerPoint 2007, sau khi
v& mot so dd td chire, mudn thay
d6i mot ddi twong xudng cip thap
hon, ta nhap chon thanh phan
trong bang danh sach, rdi nhin
phim:

Ctrl

Tab

Shift + Tab

Ctrl + Tab




Trong PowerPoint 2007, sau khi
v& mot so do to chirc, mudn thay

256 dbi thanh mot dang so dd khéc, ta Home / Layouts Design / Layouts Edit / Change Format / Layouts

nh?ip chudt vao so do rdi chon:

Trong PowerPoint 2007, dé chén Insert / Picture and Cli
257 |mot hinh dnh ¢6 sin vao trong Home / Picture Insert / Picture / From File (Insert / Picture Art P

Slide, ta thuc hién

Khi guri kém thu dién tir (email)
258 |Mmot file ndo 4o, khi sir dung Gmail oo , Add a file Attach a File Upload File

(ngdn ngir tieng Anh), ta can nhan

vao nut Iénh nao?
259 |Mang ticn than cla Intemet €6 N \py ooy DECNet ARPANET TELNET

goi la gi?

Khi muén luu dia chi cia mot

trang web yéu thich (Favorites), . . . . .
260 . Add Link Save Favorites Add to Favorites Ogranize Favorites

ban chon muc nao trong thuc don

Favorites cua trinh duyét web?

o . |Pétiet ke tat ca cac De liét ke tat ca cac Delictkéuteacic  \ps st kg tht cd chc
261 |Muc dich cua Folder History la gi? . website da xem trong website dugc xem nhicu ; .
website da xem A tn A 4ea T P website ua thich
phién lam viéc hién hanh |nhat

Website ma tai d6 cac doanh

nghiép c6 thé tién hanh cac hoat
26 40N thuong mai tr quang cdo, oo i gich dientr  |Cho dién ti Trung tm thuong mai —\o, 50 dich dién tir B2B

gi61 thiéu hang hod, dich vu téi dién tr

trao d6i thong tin, ki két hop dong

thanh toan... duoc goi la

Trén san giao dich dién tu hién e n :

A T2 thiéu hang hoa h o . )

263 |nay, cac doanh nghi¢p khong th¢  |Quang cao Gi6i thiéu hang hod, dic Tim kiém khach hang Ky két van ban hop dong

lam gi?

vu




Céac Web client thuong dugc goi la

HTML interpreter (trinh

264 oi? Netscape Navigator Browers Mosaic thong dich HTML)
2 ., , 2 s, ., |Kiém tra cac may tinh Kiém tra cac may tinh c6
. . 2 Kiém tra cac may tinh ¢ [Kiém tra cac may tinh co 1A N
265 |Lénh PING dung dé? dia ctme hay khone? hoat done t6t hav khone? trong mang c6 lién thong |truy cap vao Internet
814y & acong Y & khong? khong?
266 Df)n vi co ban do tf)c C’Ic_) trl‘lyen dir Bit Byte Bps Hyz
liéu trong mang may tinh 1a?
. \ A A A R Ie A A A h r tx 5 tx . A 5 . , ) ) )
267 Flrvewallvla mdt hé thong kiém soat, D?t nhal?.ba‘t h(')]? p Aap u  |St dung tai nguyén cua Quyén truy xuit thong tin |Gian diép
ngan chan: bén ngoai vao h¢ thong mang.
26g | 1rong khigui file dinh kemtheo 1y 0 ) g Nhé hon 10 MB Téi da 25MB Khong gidi han
Gmail, thi kich thudc file:
L . Van ban tich hgp van ban,
Thuat ngir "Siéu van ban" trong tin Yan l?an UAC h hop van ban, Vin ban tich hop nhiéu hinh anh, am thanh, e 1
269 R 1 hinh anh, am thanh, n A . N Van ban bat ki
hoc dugc hicu la: ) phuong tién truyén thong |video... va cac si€u lién
video... B
i ket
Mot hodc nhiéu trang Web trong
270 |hé théng WWW c6 mét dia chi Web Website Siéu van ban Trinh duyét Web
truy cap duoc goi la:
D& truv cip mét frane web frén Nhap dia chi trang web Nhén phim Enter / Khéi  |Khoi dong trinh duyét Khoi dong trinh duyét
Y €ap 1Mk o 8 A , vao dong dia chi/ Khoi  [dong trinh duyét web / web / Nhap dia chi trang  |web / Nhan phim Enter /
271 |Internet, ta thuc hién lan luot cac . . R N , oy ) , o g \
thao téc: dong trinh duyét web / Nhép dia chi trang web web vao dong dia chi / Nhép dia chi trang web
' Nhan phim Enter vao dong dia chi. Nhan phim Enter. vao dong dia chi.
MObi may tinh khi tham  |MJ&i may tinh khi tham  |MJ&i may tinh khi tham  |M&i may tinh khi tham
LA 4 , gia (két ndi) vao mang gia (két ndi) vao mang gia (két ndi) vao mang gia (két ndi) vao mang
g7p |Chonphatbieudingtrongeac 4 4 o0 & mot dia chi |déu duoC cap mot dia chi |déu duoc cap mot dia chi  |ddu duoc cdp mot dia chi

phat biéu dudi day?

duy nhét duoc goi 1a dia
chi AP.

duy nhét duoc goi 1a dia
chi IP.

duy nhat duoc goi la dia
chi Internet

duy nhét duoc goi 1a dia
chi s6 c6 do dai 8 bit.




Thao tac 1y tai liéu hay phan mém

273 |tir internet v€ may cua ca nhan goi |[Upload Download Save file Downfile
la gi ?
Internet Explorer 1d phin mé . : :
274 | [CTNCT EXDIOTCT I PRANCI 5 1o 1y dfa va tap tin.  |Chat. Poc va giri E-mail. Duyét Web.
dung dé:
. - , , ., A . , Cho phép vao lai mot
Mot trong nhirng tac dung cua Giup cho vi¢c download ., , Tu dong chon lya céac e A
. . n  n e »  |Giup cho cac trang Web A, . trang Web ma khong can
275 |Favorites trong céc trinh duy¢t cac tap tin tu Internet vé X s muc yéu thich trén e 1
. dep hon, d€ nhin hon. nhdé dia chi cua trang web
Web la gi? nhanh hon. Internet. 46
Dé thuc hién viéc trao d6i
le 1a co i : hong ti I
Internet Explorer l1a G_‘i"g e~ a c‘oAng Cl'l; tm.lA FireFox la chuong trinh t o,ng tn q}la fl tevmet ,
(1R , . s n kiém htru hi¢u nhat hién VI chung ta c6 thé dang ky
276 |Chon phat bicu DPUNG? chuong trinh quan 1y tap x don dep dia tot nhat hién ) D
. nay nhung chua ho trg dich vu thu dién tir hoac
tin, thu muc. X o nay. 3 . . n
tiéng Viét. dang ki thanh vién trong
cac dién dan.
M ay tinh la mot ta
Mang may tinh 1la mot tap ang,may, 1n, a4 mo 2.112 Mang may tinh 1a mot tap
o . vt 1s  n. .~ |hOp cdc may tinh dugc két L0, .
N z , . |hop cac may tinh trong Mang may tinh la mot tap | . " , hop cac may tinh duogc két
Chon cau dung nhat trong céc cau N . X . ., , .z |noinhau thong qua cac Z. " ,
277 mot van phong dugc két  [hop cadc may tinh co thé i X (X no1 nhau thong qua céc
sau? P 5 , o A phuong tién truyén dan C a 1% <2 ,
noi voi nhau bang cac loai [chia sé dir liéu vdi nhau. . A loai day dan dé cho phép
L x cho phép chia sé tai e A
day dan. . chia sé tai nguyén.
nguyén.
. . ac ch inh di¢ ic ch inh & ) .
278 |Mozilla Firefox, Opera la gi? C_ac chuong trinh diet Céc chuong trinh duyét Tén céac hé diéu hanh. Tén céac giao thirc mang.
virus. web.
Internet 12 mang gém R N
hine triéu mane mav tinh Trén Internet, nho dich vu
Internet 12 mang chi dé cﬁagcéc cl'cll nﬁéf dorr}ll vi Mot trong cac dich vu phd DNS (Domain Name
279 |Phét biéu nao sau day 1a SAI ? cung cap cac trang Web ’ " g & ' 4P System), c6 thé 14y duoc

cho toan cau.

t6 chuc, doanh nghiém,
chinh phu... trén thé gidi
lién két véi nhau.

bién trén Internet 1a FTP.

dia chi cia mgt may thong
quan tén mién.




Phuong phap két noi Internet nao

280 |phd bién nhat d6i véi ngudi dung  |Két ndi truc tiép. Két n6i qua modem. Két nbi qua card mang. Két n6i qua vé tinh.

riéng 1¢?

Thiét bi nao cho phép hai may tinh
281 |truyén thong voi nhau thong qua  [May Fax Modem Hub Telephone

mang dién thoai?
282 |Online c6 nghia la Truc tuyén Dang tai Khong tai dugc Ngoai tuyén
283 Liqua viet tit cua cdc tir tiéng Anh Internet Service Provider |Internet Server Provider  |[Internet Super Provider Internet Side Provider
284 iﬁi :;Z;et fat cua cym frtieng File Transfer Procedure |File Transfer Protocol Fast Transfer Protocol Future Transfer Procedure
285 |Google Chrome la gi? 1 chuin mang cuc bo. B§ giao thuc. Trinh duyét web. S;g?fhtrmh digt virus
286 Muénkxem fi.uqc trar{gi “{eb’ may Outlook Express MS-FronPage Mot chuong trinh duyét MS-Word

tinh can phai duogc cai dat: web

bé xem lai lich st duyét web ta
287 |dung t6 hop phim nao trén trinh Ctrl + H Ctrl+L Ctrl + P Ctrl + A

duyét Internet Explorer?

Trong trinh duyét Internet , L A ) £ T £ N

2 . \ N Kich dap vao anh roi Chon Tools/ Save picture |Nhan chuét phai vao anh, |Nhan chudt phai vao anh,
288 |Explorer, d¢ luu mot file anh vé . .
. . chon Download as chon Save picture as chon Copy picture

may tinh, ta lam nhu sau:
289 |Oftline c6 nghia 1a? Truc tuyén Pang ban Ngoai tuyén Pang truyén file.
200 |Chu triic mot dia chi thu dién ti? (TEn nguoi dung)@(Tén (l‘"én mién) (Tén ngudi (Tén mién)@(Tén nguoi (T.@;n nguoi dung)#(Tén

mién) dung) dung) micn)

Khi sir dung thu dién ttr, dé tra 161
291 |cho nguoi g, ta st dung chirc Forward Compose Reply Spams

nang nao? i
2gp |K¥hiéundosauday ludntontai 1, /p0 o Ki hiéu & Ki hiéu @ Ki hiéu *

trong mot dia chi Email?




Véi thu dién tir, phéat biéu nao sau

C6 thé giri 1 thu dén 10

1 nguoi c6 thé giri thu cho

Hai nguoi khong thé co

Chi dugc phép goi thu

293 day la sai: dia chi khac nhau. chinh minh, nhiéu lan. dia chi thu gidng nhau trong cung mot tén mién.
294 ?r;e;icllgl nao khong phai 12 dia chi ninhbinh@yahoo.com tranvana@gmail.com vnexpress.net ninhbinh@yahoo.com.vn
Email da soan thao s€ duoc luu trix
295 |trong muc nao sau day néu nguodi  [Spam Outbox Draft Inbox
dung chwa bam nut giri thu?
Muc Sent trong cira s6 chuong , . , o oex 2 . o ax o , o, .
296 | . . Ao Céac Email quan trong Céac Email da xo6a Céac Email da gui Céac Email quang cao
trinh Email luu trir thong tin gi?
Chon phat biéu ding trong cac La mang may tinh bao La’ me,}ng k?t n(?l mar}g La mang két ndi cac mang La mang cua cac ‘loai
297 . L2 A A , . |may tinh cua cac nudc . ) R mang (c6 pham vi trén
phat bi¢u sau v¢ Internet? gom tr 2 mang con tro 1€n T2 may tinh cta 1 chau luc A .
phat trién toan thé gion)
Cho biét dau la trang web tim kiém
298 |thong dung nhat hién nay tai Viét |[www.panvn.com Www.vnn.vn www.google.com www.altavista.com
Nam?
299 C.EIO biet UR‘L la viet tat cua cdc ti Unique Records List Uniform Resource Locator Indefined Restricted Universal Robot Location
tiéng Anh nao? Learner
300 |WWWlaviettat cta cac trtieng o114 wide Wed World Wide Web World Wild Web Word Wide Web

Anh nao?




