SO Y TE NOI DUNG ON TAP
HOI PONG TUYEN DUNG VIEN CHUC MON TIN HOC
NGANH Y TE NAM 2022
Cau hoi A B C D
Thiét bi dién tir, cho phép xir li
Trong nhiing phat biéu sau, phat biéu nao ding  |thong tin mot cach tu dong Bét ky thiét bi may moc Thiét bi dé duyét web |Thiét bi c6 thé xir 1i duoc moi

nhét vé may vi tinh?

theo nhitng chuong trinh da
duoc lap san tir trude.

nao c6 kha nang tinh toan.

va doc email.

loai dir liéu.

Thuat ngit PC (Personal Computer) dugc dung
dé chi:

May tinh bang.

May xach tay.

Tat ca cac loai may
tinh nhu: may dé ban,
may xach tay, may
tinh bang.

Céc may server va siéu may
tinh.

May tinh dé ban 1a loai may:

Thudng dat ¢b dinh tai mot vi
tri va it di chuyén.

Nho gon, co thé di chuyén
dé dang.

Thuong st dung cho
nhitng ngudi thuong
xuyén di chuyén.

Thuodng dugce st dung dé phat
trién cac phan mém tng dung.

Hing nao sau day khong san xuit may tinh bang;

Apple.

Samsung.

Sony.

Leica.

Phan cling may tinh 13 gi?

La tit ca nhimg gi co trong
may tinh nham gitp may tinh
hoat dong dugc.

La tit ca cac thiét bi c6 thé
luu trir duoc phan mém.

La nhitng thi€t bi may
moc va cac linh kién
dién tir cAu thanh nén
may tinh.

La tat ca nhimg gi con nguoi
c6 thé thdy bang mat thuong.

Pia cting (HDD — Hard Disk Drive) 1a:

La thiét b luu trir dit liéu tam
thoi khi may tinh dang hoat
dong.

La thiét bi gin bén trong
may tinh dung d€ ghi dit
liéu tam thoi.

La thiét bj phan cimg
khong dugc st dung
dé luu trix dit liéu.

La thiét bi dé luu trix dit lidu.

Thiét b gén bén trong mé Thit bi ngoai vi ciia may | LPict Di €6 khd ning
Ban phim (Keyboard) 1a: , ‘e & may , o & 2 .Ay nhép moi dinh dang Thiét bi xuét.
tinh. tinh dung dé nhap dir liéu. o
dir liéu.
Thiét bi bat budc phai

Chuét may tinh (Mouse) la:

La thiét bi nhap, thuong két
ndi tryc tiép v6i may tinh
thong qua cong giao tiép PS/2
hodc LPT

La thiét bi nhap, thuong
két ndi truc tiép voi may
tinh thong qua cong giao
tiép PS/2 hodc USB.

¢6 trong hé théng may
tinh, két ndi vi may
tinh théng qua cong
giao tiép PS/2 hodc
USB.

Thiét bj xuat dir liéu cta hé
thong méy tinh, thuong két ndi
vGi may tinh théng qua cong
giao tiép PS/2 hoic COM.




Thiét bi duoc trang bi trén hiu
hét cac may tinh xach tay, bang

Thiét bi nhap va xuét dugc

Thiét bi thuong duoc

Khéng phai 1a thiét bi dung dé

9 |Bang cham (touchpad) la: cham c6 thé thuc hién duge tit |cac ki tu thay cho ban dung dé xuét dir liéu hab dit licu
ca nhiing thao tac ma chuot phim. trén may tinh xach tay. P o
may tinh thyc hién.
Chon mét phuong 4n chinh xac nhat dé tra 15i . ke g La thiét bi nhap vd  |La thiét bj khong c6 kha nan
10 C p, ,g N ., La thiét bi nhap. La thiét bi xuat. Y b ; R : & g
cho chirc nang cua man hinh cam ng: cling 1a thict bi xuat. |nhép.
: Can diéu khién (joystick
Ban phim, chugt, bi lan may ghi hinh trl?c t}i,é ! Ma ét anh
” u A A L2 . . N
(trackball), bang cham yE , p~ yd . Can diéu khién (joystick) la
, ek i R , (webcam), may anh ky (scanner) c6 kha nang | ... .. . )
Trong cac phat bicu sau, phat biéu nao khong (touchpad), btit cham (stylus), n A . NP thict bi thuong dugc st dung
11 : 1 . x. o . |thuat s0, mi-crd (micro), nhédp van ban nhanh N S ®
dang? man hinh cam tng d€u c6 chie |, D, Zo1 o 1% . . |trong motso tro choi trén may
. oA , may quét anh (scanner) hon bat ky thiét bi nao |,
nang nhép thong tin cho may N R , tinh.
tinh d€u c6 chirc nang nhap khac.
’ thong tin cho may tinh.
Thiét bi ndo sau day khong phai 1a thiét bi xuat , . o 1k . o
12 thong ti.n' Y &P ’ Man hinh (monitor). May quét (scanner). May chiéu (projector). |May in (printer).
LY S YU S Man hinh, man hinh TQE ca cac niéy 1An 151, Fhié:[ bi,
i Lz s i, . |N@éu thiéu thiét bi xuat dit liéu Er e Zs am en R . .. xuat dugc két noi voi may tinh
Trong cac phéat bi€u sau, phat bi€u nao ding khi o, A . Thiét bi xuat dit liéu khong |cam (ng, may in, loa, . 2 .
13 O SR A thi may tinh s€ khong khoi i e A1 . . ., ..z .. |thong qua cong LPT va khong
noi ve thiét bi xuat dir liéu: N phai la thiét bi ngoai vi. tai nghe la cac thiétbi | . %" .. ,° ,
dong dugc. £, i 1en thé két noi voi may tinh qua
xuat dir liéu. 2
cong USB.
Thiét bj nao sau day vira 1a thiét bi nhap vira 1 . . e ,
14 e AL A y —— Tai nghe. Bi lan (trackball). Man hinh cadm Gng. But cham (stylus).
thiét bi xuat thong tin:
Thiét bi dé chup lai cic noi iAo x A e i Thiét bi dung dé xuat thong tin
.. . . ’ 4P ° _ .z, |Thiét bi khong thé k&t n6i  |Thiét bi c6 kha nang .k % , & ..
15 [May in (printer) la: dung dugc soan thao hodc thiét A e D, N ra cac chat li¢u khac nhau véi
' tryc ti€p voi may tinh. nhép thong tin. n , s
ke san. ndi dung cb san.
Chudt, ban phim va may in c6 . . o2z . .. |Mayin cé thé két noi N , . £
, 1R A n X1 A, A p A, Y , May in c6 thé két ndi voi ,.y N K Chudt va ban phim thudong két
Trong cac phat bi€u sau, phat biéu nao khong thé két noi trye tiép voi may L . 2 v6i hé thong mang Lo ae g, n
16 may tinh thong qua cong noi véi may tinh thong qua

dung:

tinh thong qua bat ky cong nao
trén mainboard.

LPT hoic cong USB.

LAN thong qua cép
mang.

cong PS/2 va cong USB.




17 |Céng PS/2 1a cong dung dé két ndi truc tiép voi: |Mang may tinh. May in. Ban phim hoic chuét. [Pau doc thé nhé.
Trong cac cong giao tiép véi thiét bi ngoai vi
18 |trén may tinh cong nao sau day thuong duoc PS/2. COM. USB hoac LPT VGA
dung d¢€ két noi truc tiep véi may in:
La mot tap hgp céac cau 1é€nh .
. ,'p. op A1y Nhitng chwong trinh dwoc
hodc chi thi dugc viét bang N . A N A 2
N L . C e i N 2 N Y nhitng 18p trinh vién xay Nhiing thtr khong thé L., oAl 2A
Phan mém may tinh hay con dugc goi tat la phan |mot hodc nhieu ngon ngir 1ap K N o A . \ Tat ca cac phuong an trén deu
19 N . . N C dung trén nhitng thuit toan [cam, nam nhu phan ,
mém (software) la: trinh theo mot trat tu xac dinh s . ., , . . dang.
N o a nham gidi quyet bai toan  |cling cia may tinh.
nham thyc hién mdt nhiém vu s
A L « s nao do.
hay mét chirc nang nao do.
Chuong trinh cho phép nguoi Chuong trinh tao ra
ding giai quyét dwoc mot cong |Chuong diéu khién truc moi trudng trung gian |, A a2
A A \ .Agg c!y’ ) . & . X ’g N " , £ g‘?” Tat ca cac phuong an trén déu
20 |Phan mém tng dung la: viéc nao d6. Vi du nhu: tinh tiép cac thiet bi nhu man  [cho cac chuong trinh dan
toan, soan thao van ban hay hinh, may in... ung dung khac thuc &
choi tro choi. hién.
Phan mém nao sau day khong phai 1a phan mém . R A A 1x . . A A n .
21 img dung: Y £p p Tro choi Pikachu. H¢ di€u hanh Windows. Microsoft Word. Bo dau tiéng viét Unikey.
Phan mém img dung Phan mém chi ding dé diéu
22 |Hg diéu hanh thudc loai phan mém nao sau day? |Phan mém tng dung. Phan mém hé thong. g0 va dinh dang van R AL 1A &
\ khién thiét bi nhap
ban.
Hg di€u hanh cung
Hé diéu hanh 1 phan mém kst 4 .. |cAp mot méi trudm
j K i ’p R 2 H¢ diéu hanh dong vai tro P ?, .. vg
L2 R O Y chay trén may tinh, dung dé . T . cho phép nguoi st naed s A N N
Phat biéu nao sau day sai khi ndi vé H¢ diéu T Lo, .z, .. |trung gian trong vi€c giao LS H¢ diéu hanh la mét phan mém
23 . di€u hanh, quan ly cac thiétbi | ., 7 o, . |dung phat trién va ny
hanh: L, . . . tiép gitta nguoi st dung va o, diét virus.
phan cling va cac tai nguyén X, . L thyuc hién céc Ging
5 N ~ . phan cling may tinh. . e
phan mém trén may tinh.. dung ctia ho mot cach
dé dang.
Trong cac phuong an sau, phuong an nao khon . .
24 scacp & p £ £ Galaxy. Linux. Mac OS. Windows.

phai 13 tén ciia mot hé diéu hanh:




Thiét bi ¢6 thé dugce st dung
dé két ndi cac may tinh lai voi
nhau tao thanh mdt mang

La mot cong tat dé tt cac

Thiét bi khong day dung dé

25 [Switch la: LAN, tir d6 cho phép nhi X tLIZe"il bi dién co6 trong mang |Thiéct bi dinh tuyén. truy cap Internet.
nguoi dung sir dung chung mot '
s6 dich vu. ,
. . ) , Noi xtt 1y, quyét dinh, diéu A .z N S A ax
26 |B6 xir Iy trung tam (CPU) 1a gi ? I\’IO’I nhap thong tin cho may khién hoat dong ctia may Noi thOITg. bf:lo két qua T?t ca cac phuong an trén déu
tinh. tinh cho ngudi str dung. dang.
27 Toc d(,)’ truylxuat di 11.¢u cua dia cing thuong Kb, Gbps hodic Mbps MHz. Mb.
dugc tinh bang don vi:
28 |Tbc do CPU anh huong dén yéu té ndo sau ddy: |Kha ning luu trit ciia may tinh. |Tudi tho cua 6 cimg ;l::;ﬁiliﬁltruy cap de Kich ¢¢ ctia bd nhé trong RAM
Téc db cta bo xit IV ~ P e -
pg |T0cdocua bo xulf trung tim (CPU) thuomg |y o0 . MHz hoic GHz. MBs hoic GBs Gbps hoiic GBps.
dugc tinh bang don vi do:
Thi CPU sé phai lam viée Nhitng chuong trinh chay 1y r. 0 can nhidu bo |Tht ca phuong én trén déu
30 [Khi khoi dong thém mot chuong trinh méi thi: " P ; true d6 ¢6 thé c6 diu hidu |, 0| &t caphvons
nhiéu hon. oA nhé RAM hon. dang.
xu 1y chdm hon.
B0 nh¢ dung dé luu
trir dit 1i€u tam thoi
‘ Bo nhé dé luu trit tht ca dit lidu [Bo nhé trong dé lwu trit tat | TOne 9ud rinh tinh LA noi fuu i dir licu ctia he
31 |RAM (Random Access Memory) la: ., n . \ : N1 K toan cua may tinh dieu hanh khi may tinh ¢ trang
khi may tinh khong hoat dong. [ca chuong trinh h¢ thong. A , O
phuc vu qua trinh xtr  |thai hibernate.
li dit li€u khi may tinh
dang hoat donge. .
ROM la b6 nhé chi doc, . , 214 .. |ROM dugc cac nha san xuat
i L2 TS . iy . . N o, May tinh c6 thé khoi . . ,
Trong cac phat bi€u sau, phat bi€u nao sai khi ROM duoc viét tat boi cum tir  [dir li€u trong bd nhé ROM |, A N ghi san cac chuong trinh co s6
32 e 2 Z A, « v x . x 4.~ |d0ng ma khong can ° L.
noéi dén bd nhé ROM: Read Only Memory”. van duy tri khi nguén dién |, = 7, phuc vu cho qua trinh khoi
. b6 nhd ROM. K ;i
bi cat. dong may.
33 Pon vi do nao sau day khong duoc st dung dé GB. KB. MB. MHz.

do dung luong bd nhd trong?




Thiét bi luu trix, thuong c6
dung lwong luu trit 16n, co
co ché ghi, doc dir liéu

teong tu nhu dia clirng bén
trong may tinh, va thuong

Thiét bi duoc két ndi
v6i may tinh chi dé

Thiét bi doc dit liéu phuc vu

34 |O clng di dong la: B0 nh¢ trong cuia may tinh. duoc sir dung dé luu trix e ea A cho viéc nhap dit li€u vao may
. e 1A 2 1A dua cac dir li€u can ;
cac dir li€u ca nhan nhu: thit vio mav tinh tinh.
phin mém, hinh anh, Y ’
video, tép tin dy phong...
va 6 thé di chuyén dit liéu
dén nhimg noi minh muédn.
) ‘ Thiet biTuu trir dir liu sir | Thiet bi cho phép lwu trlk -y e 450 06 | Thiét bi luu trit sir dung nhu
35 |Dbia USB flash la: dung bd nhé flash tich hop voi |dit li¢u dya trén nguyén . - .
T 2 < churc nang luu trir. den flash.
giao ti€p cong USB. tac quang hoc.
36 girt‘;ng khi do thong tin thi 2 Byte bang bao nhitu g . 16 bit. 1000 bit. 1024 bit.
37 |Mot KB (Kilobyte) bang bao nhiéu Byte? 8 Byte. 10 Byte. 1000 Byte. 1024 Byte.
T ay tinh, thuat nglt LAN du & . X
38 Cl:?_ng mang mdy tinh, thuat ngi¥ LAN ding de Mang cuc bo. Mang dién rong. Mang toan cau. Mang Internet.
39 z}igng mang mdy tinh, thujt ngit WAN ding d¢ Mang cuc bg. Mang dién rong. Mang toan cau. Piém truy cap khong day.
Luu trf va cung cap
Ao X a1, . .2 . thong tin lién quan L. . e
40 |Vai tro cita may chi: rclul?géflai)h\;a H?;a?r;};n tai r"ll"rleélilillllii C?r(; Slr(;l;r\lzu cho dén hé théng mang ;";1;[1 ca cac phuong an trén déu
guy y tram. gu g ang. phuc vu cho nguoi g
quan tri.
Tdc d6 truyén dit liéu qua mang thudng duoc do L L . . A 2
0 : 2 d L 0 o ) — T h
41 |la luwong dit li€u truyén qua kénh truyén trong Kbps — Kilobit per second. Mbps— Megabit per second. Gbps— Gigabit per ?t cd cdc phuong dn trén déu
A ol . . s second. ding.
mot don vi thoi gian. Vay don vi do nay la:
Trong cac phuong an sau, phuong an nao khong s an . , N A ,
42 Cép dién thoai. Séng vo tuyen. USB. Cap quang.

phai 13 phuong tién truyén thong?




Trén cung mot hé thong khong

Khong duogc st dung ky tu

La day ky tu thuong
do nguoi dung dua ra

Khong dugce st dung khoang

43 |Mat khau (password): dugc ton tai hai mat khau A dé dung ding nhap hé | .
.; dac biét. i A \ trang.
giong nhau. thong va tuan thu theo
quy dinh cua hé thong.
R NN ., . Nk = Thong qua mobi . , . x
Thoéng qua nguoi dung khi st |Thong qua hé thong dién . g4 n , .. |Thong qua céc file bi nhiem
. . A 1A s , . ., e 2 ., s, ., o |truong khong khi khi | . Nl .
44 | Virus tin hoc ¢ thé 1ay lan bang cach nao? dung may tinh v&i ban tay am  |khi stt dung nhi€u may tinh |,_—~ °. >, virus tai vé tir Internet, ttr usb
. ) o1 dat nhirng may tinh ., )
udt. cung mét luc. . hay cac may tinh khac.
qua gan nhau
N ST . . o . . Dir liéu s€ khong bi pha Dit liéu dugc bao vé  |Hé diéu hanh khong bi virus
45 |Dung phan mém diét virus c6 tac dung gi? Han ché rui ro do virus gay ra. , Pl ) % 'p . uA ’ ve .2 u, g b Vit
hong hay danh cap. tuyét doi. ki€m soat.
N A A A A A . , R n n n . R 2 R X L e A Cép nhét thudng v A n n RPN
Nén cap nhat phan mém diét virus theo cdch nao [Nén cap nhat thuong xuyén d¢ |Khong can thict phai cap n . . |Chi nén cdp nhat mdt lan ngay
46 N , ., . oAz . xuyén khi may tinh da Y
sau day la hop 1y? may tinh dugc bao v€ tot hon. [nhat. T khi cai dat.
bi nhiém virus.
Trong cac dich vu sau, dich vu nao khong phai la
47 |dich vu cho phép nguoi dung luu trit tép tin truc  |OneDrive. Apple ID. Google Drive. Dropbhox.
tuyén:
Cho phép chia sé tép vdi  [Co thé lay lai dit li€u
2 LA Ca Cho phép luu trit cac tép ca nhitng nguoi khac va co da Iuu trit mét cach Dich vy sé& cung cap khon
Trong cac phat bi€u sau, phat bi€u nao sai khi N pv p . ) ,Ap 2 gng A ‘V 2 X 1. Lz, N DR & . P & £
48 e on £ nhan ¢ cung mét noi trén the truy nhap tép tir nhiéu |de dang khi 6 cung gian luu trit tép tin tryc tuyén
noéi ve dich vu luu trit t€p tin tryc tuyen: A1 1A 4. . \ D YA
Internet. loai thiét bi c6 két noi may tinh hong hoac bi |la v6 han.
Internet. mat.
Thu gidn bang cach di
Giir khoang cach tir mat dao, nghe nhac hay
, L1y 1A \ Ngdi dung tu thé, khong nén dén man hinh pha hop, ngdm canh xun L., LA ax
Céch han ché va phong ngtra cac bénh do su g‘“ . g, o & .. R . .;p , op R g . & , Tat ca cac phuong an trén déu
49 ngoi may tinh lién tuc trong vai [khong nén di€u chinh 40  [quanh sau mt khoang

dung may tinh lau dai gay ra:

gio lidn.

sang man hinh qué sang
hodc qua toi.

thoi gian 1am viéc lién
tuc hodc khi ¢6 dau
hiéu mét moi.

dang.




Dé sir dung may tinh ding cach va hi¢u qua ta

bat may tinh & noi thoang mat,

V¢ sinh ban phim, chudt

Ngbi lam viéc thing
lung, chon ghé ban

Tat ca cac phuong an trén deéu

S0 can: khong quéa néng hay qua lanh. |thuong xuyén. phu hop sao cho céng |ding.
tay va dui nim ngang.
51 Islgrlll‘ mot thoi gian dai str dung mdy tinh ta khong Giai lao. Tép thé duc. Ngdm canh. Choi Game trén may tinh
52 Trén he dl,eu hal,lh Vilnf‘ows:de hen gio tat mdy shutdown -s -t 1800 shutdown -r -t 1800 shutdown -l -t 1800  [shutdown -a 1800
sau 30 phut ta ¢ thé dung 1énh:
53 SIAI dung may tinh lau dai thi ¢6 thé mac mdt so Mit. Xuong khép, Thin kinh. Tflt ca cac phuong an trén déu
bénh vé: ding.
Bi han ché sy phat
54 Téc hai khi cho tré em sir dung may tinh qua Téng nguy co béo phi, anh Té6n thwong mit khi str trién tu duy, giam kha |Tat ca cac phuong an trén déu
nhiéu: hudng téi xuong. dung may tinh qua nhiéu. |ning giao tiép voi xd |dung
hoi.
Trong Windows Explorer cua windows dé hién
55 |thi thong tin Type, Modified ta dung 1énh & View |Large Icon List Small Icon Details
la:
; . . . han chuot phai 1é . .
. , o ) Nhén chuot phai 1én nit Start, | Tim kiém mot file nao do | ran Chuotphai lén g 4 ot bhai 1en Desktop
Trong windows chung ta khong thé thuc hién 2 A X o1 |Taskbar @ thuc hién |, e 1A AA LA ek
56 L e an chon Search dé thuc hién tim  |theo rang budc vé mit kich L2 dé chon thiét 1ap do phan giai
thao tac nao dudi day? 2 N ) R . khoéa ¢6 dinh thanh ) s
kiém thong tin thudéce cua file (Size). cua man hinh.
Taskbar
Trong windows, dé thay doi, thém badt cac bieu
57 tugng trén desktop, ta c6 thé nhan chudt phai Background / Change Desktop |Screen / Change Desktop |Desktop / Change Personalize / Change Desktop
trén nén Desktop, rdi chon tiép thao tac nao dudi |icons icons Desktop icons icons
day? i i
Trong windows dé @i tén mot thu muc hay tap Click chon dbi tugng/ F4/Go Click pha1~vaAo dOI, .tu(_mg Click ch(.n} df) ! Click phai vao doi tugng
58 |. o A / Rename/ G0 tén mai/ tuong/ F3/Go tén . oA e
tin ta thyc hién: tén moi/Enter . /Name/ G6 tén mdi/ Enter
Enter méi/Enter
59 Trong Control Panel ( ciia windows), mudn hiéu Nhoém Date/Time, chon 16p Nhom Display, chon Nhom Regional Nhom Regional setting chon

chinh ngay gi¢ cia may ta dung:

Date & Time

Screen Saver

setting, chon 16p Date

16p Time




Trong cac cum tur liét ké dudi day, dau l1a cum tur

60 |chi tén cua "thung rac" trong hé diéu hanh Recycle Bin Bin Recycle Temple Bin Directory Bin
windows? 5
61 Tién ich Windows Explorer (cua windows) la Dung dé giai nén tap tin va thu |Dung dé quan 1y cac tai Dung dé phan tich cac [Dung dé xem cac 6 dia, thu
chuong trinh: muc nguyén trén may tinh tap tin muc, file
Thao tac nao cé thé gitp sao chép mot tap tin tir £ 1 . . C xR
62 |"thung rac” vao mot thu muc ndo d6 trén dia ( |Vao Edit, chon Copy Nhén t6 hop phim Ctrl_C |\ an chudt pha, Khong c6 thao tac nao c6 the
. chon Copy sao chép
trong windows)?
” o . han chudt phai 1én Task : . : ntrol Panel, Nhan chudt phai 1én Taskl
Thao t4c nao cho phép thiét Iap cb dinh vi tri caa | ran chuot phai len Taskbar [\ e} ot i jan ot | V20 COntrol Pane an chudt phai 1én Taskbar /
63 . Manager start menu / Lock the chon Taskbar and Task Manager / Lock the
Taskbar (trong windows)? Start, chon Lock the taskbar
taskbar Start menu / Lock taskbar
64 |Trong windows, thanh Task bar dung dé: Hien thi cac ‘C.h uong trinh dang Tao cac Folders Tao cac Shortcut Tao céc cira sO
chay hién thoi.
i Expl (la wi hanh na
65 Wmdov;vs .;Xp O.rerf cua.wmfl OAW s).t a,n 1ao Status bar Menu bar Task bar System Tray
dung dé hién thi thong tin vé tép tin va thu muc?
66 Trong Wmdow.sj muon tim kiem File hay thu File / Search Windows / Search Start / Search Tools / Search
muc, ta thuc hién:
] ~ . T \ < A A X ) A A B ’ ) 5 A ) ] .
67 |Trong windows, tir Shortcut c6 y nghia gi? a0 duong tat dé truy cap oa mqt d(,)l tu‘qng c}uqc ?ng cdc cua sO dang Pong tng dung dang thuc hién
nhanh chon tai man hinh nén mo
68 Trong \‘deowsj de‘ th{et datlai he¢ thong, lya Control Windows Control Panel Control System Control Desktop
chon nao sau day la dung.
69 Trong windows, muon tao mot thy myc méi, ta  |Click chudt phai, chon Edit/  [Click chudt phai, chon Click chudt phai, Click chudt phai, chon
thuc hién thao tac: New /Folder Tools / New / Folder chon New / Folder Windows / New / Folder
Chon cac doi tuong
Chon cac dbi tuong ngu(‘A)n, Chon céc d6i tuong nguén, ngué)n, nhén Ctrl+X, |Chon céc d6i tuong nguén,
20 Trong windows, cac thao tac nao dé di chuyén nhén Ctrl+C, mé folder chra  |nhén Ctrl+C, mé folder mo folder chira cac nhan Ctrl+V, m¢ folder chira

dbi tuong:

cac ddi teong mudn sao chép
dén, nhan Ctrl+X

chira cac dbi twong mudn
sao chép dén, nhan Ctrl+V

d6i twgng mudn di
chuyén dén, nhan
Ctrl+V

cac d6i twogng mudn sao chép
dén, nhan Ctrl+X.




Trong windows, cac thao tac nao d€ sao chép doi

Chon cac dbi tuong ngudn, gitr
phim Shift, kéo sang folder

Chon céc ddi tugng ngudn,
nhan Ctrl+C, m¢ folder

Chon céc d6i tuong
ngudn, nhan Ctrl+C,

Chon céc ddi tugng ngudn,
nhan Ctrl+X, mo folder chira

71 e p ] Y B mo folder chira cac L. K .
tuong: chtra cac doi tugng muon chép |chtra cac doi twong mudn Z. z cac doi tugng muon sao chép
A . aA £ doi tuong muodn sao ! <
deén. sao chép dén, nhan Ctrl+X Y R dén, nhan Ctrl+V.
chép dén, nhan Ctrl+V
72 Trong vad,ow,s’ c0 fhe, s dung chuong trinh nao MS. Excel Calculator MS. Cal Notepad
nhu mot may tinh bé tti?
73 Trong windows mudn x6a dit liéu va khong cho  |Chon doi tuwong can x6a va Chon doi tugng can x6a/  [Chon d6i tugng can  |Chon ddi tugng can xo6a/
phuc hdi ta thuc hién cac thao tac: 4 bam phim Delete. chudt phai/ Delete. x6a/ Ctrl+Delete Shift+Delete
Trong Windows Explorer cia windows dé chon |Click chudt tai dau + trude Click chudt tai biéu tuong |Click chudt tai dau— [Click chudt tai 6 dia chira
74 i .
Folder thyc hién nhu sau: Folder Folder trude Folder Folder i
Trong Windows Explorer ctia windows dé chon C.1~1Ck Ch()I‘l ﬁl?’ folder d? u ticn, Gitt Shift va Click chon Gitt Alt va Click ChEk chpn f:ﬂe’ folde:r dau tién
75 .; . o ., |gitt Ctrl va Click chon tirng . . , gitt Shift va chon céc file, thu
nhiéu file, folder roi rac ta thuc hién cac thao tac: |7, ting file, folder chon ting file, folder )
file, folder muc khac
Mudn thay d6i biéu twong Shortcut trong Chuot phai len_bleu tuong Chudt phai(Right Click) Right click tai Click hai 1an (Double click) tai
76 ) ) Shortcut /Properties/ . 2
windows ta lam: tai Desktop/New/ Shortcut |Desktop/New/ Folder |bi€u tugng Shortcut
Shortcut/Change Icon
i E — — Z X ] .
,1 darrlg am V}(?c Vol Wmdf) WS, muon’xer? t? My Computer hodc Windows | My Computer hodc Windows Explorer My Computer hoac My
77 |chuc cac File va thu muc trén dia, ta c6 thé si . . .
dung: Explorer Recycle Bin hoac Recycle Bin Network Places
Khi dang str dung windows , d¢ luu ndi dung
78 |man hinh vao bd nhé Clipboard ta stt dung phim |Ctrl+C Ctrl+Ins Print Screen ESC
hodc t6 hgp phim nao?
79 H;Qp dieu kh.len visep h.o r}g to, thu nho, dong cua Dialog box List box Control box Text box
s0 ( trong windows) goi la:
R sy en 2 N . . ; |Noi luu trit tam théi (M6t chuong trinh soan thao
80 [Recycle Bin trong Windows?7 la: Mot chuong trinh tién ich d - |Mot chuong trinh ding deé file hay Folder bi xo4, |don gian, khong can thiét phai

quan ly File va Folder

sap x€p, chinh stra dia

¢6 thé phuc hoi lai

dinh dang




Dé tao mot Shortcut trén nén desktop (cua

Nhan chudt phai, chon

Nhan chu6t phai, chon

Nhan chudt phai,
chon New, chon

Nhan chudt phai, chon New,

81 |windows), chiing ta thuc hién theo nhitng goiy  |NewShortcut, thao tac hop New, chon Icons, thao tac Shortcut. thao tac chon Folder, nhap vao tén
a0? thoal hop thoai. ' . h trinh
nao 0a op thoa theo hop thoai chuong tri
82 Dé tao 1 folder méi trong windows, ta ding thao [Click trén ving trong cua Click trén vung tréng ciia  |Chon menu File / Chon menu File / New / Text
tac nao trong cac thao tac sau: folder, chon New / Shortcut folder, chon New / Folder [New / Shortcut Document
Dé co duoc mot vin ban theo yéu cau, théng SE) an Ehao not .d~un.g ’ P 1en‘ tapA Soan thdo ndi dung, luu S.af) Cljep 1301 c%ung, Span thao ndi du.ljg’. th? Y d?l
83 R A g1~ , van ban, luu gitt, inanvaphan | .. ;7 . . bién tap van ban, luu |dinh dang, luu gift, in an va
thuong can c¢6 nhirng thao tac: £ giit, in an va phan phoi e A ia o A I
phoi gitt, in an va phan phoi|phan phoi
84 |Str dung chuong trinh nao dé soan thao vin ban? | Microsoft Excel Microsoft Word Microsoft Powerpoint [Windows Explorer
L. . R R NV sy e . Iiha I}ang fi 0 hoa da mAanh Két xuit, nhap dit liéu |Luu trit nét chit, nhan dang
Chtric ndng nao sau day khong thugoc mot phan  |Soan thdo va dinh dang van dan 1€n, két hop voi cong e x R N x o 9t
85 A1 s 1 ) n X v6i nhicu loai dinh cling nhu ho trg k¥ nang viét
mém xur Iy van ban? ban. nghé OLE (Objects dane khac nhau chit de
Linking and Embeding). ang ' ¥
86 Khi Iam viéc V.(,)\’l Word xong, d€ thoat khdi ting Chon Home / Exit Word Chon Office button / Exit |Chon View / Exit Chon Office button / Close
dung ta thuc hién: ﬂ Word Word
87 K}‘An dang lam viéc t‘ren N}s Word,’ deé dong phan Alt + E2 Alt + F4 Alt + F11 Ctrl + F5
mém Ms Word ta dung t6 hop phim
Pé xem tai liéu & ché do Full Screen Reading & . . menu View / Full Screen  |menu Review / Full menu Home / Full Screen
88 o menu View / Outline . . .
Word ta thyc hién Reading Screen Reading Reading
89 Tfong MS Word, dé mo hop hdi thoai trg gitp, £3 F2 F1 5
bam phim nao?
90 Eir;?_g MS Word, ¢ tat m¢ thanh thutc, ta thuc Tai menu Home / Ruler Tai menu Insert / Ruler ;ill:rlenu Reference / Tai menu View / Ruler
’ N o oo |thay ddi kich thud .
Goc trén bén phai cua thanh tiéu ¢ MS Word 2.1, . . 2 [thay ddi kich thudc ctra s6 7ay d;m N ¢ EOC thay doi kich thudc cua s6 vé
o Y A thay doi kich thudc ctra s0 vé N 2 . clra sO V€ cuc tiéu, 2 c
91 [c6 cac nit chon ky hi€¢u dau gach ngang va 6 2 N ] vé€ cuc tiéu, cuc dai va L cuc ti€u, cuc dai va man anh
N . 2 cuc tiéu, cuc dai va tuy chinh . clear screen va tuy K
vuong dung deé: trung binh chinh rong
92 |Man hinh lam viéc chuén cua MS Word la: Outline Print Layout Web Layout Normal




Trong MS Word dé thiét lap thu muc lru vin

Tai Office Button / Word
Options / Customize Ribbon

Tai Office Button / Word
Options / Display trong 6

Tai Office Button /
Word Options / Save

Tai Office Button / Word
Options / General trong 6

%3 ban mac dinh ta can thuc hién: trong 6 Default file location: Default file location: chon trong 0 Default file Default file location: chon thu
. Lo .. location: chon thu o
chon thu muc muon mac dinh  |[thu muc mudn mac dinh S muc mudn mac dinh
muc mudn mac dinh
94 I}rfi’f MS Word, dé dong tap tin, ta bam 0 hop |~y | gpigi 4wy Ctrl + W Ctrl + O Ctrl + S
95 g;?;gggff(;hlzo Word’ cong dyng ciia 6 hep Déng tép tin dang mo Mo tép tin da co Luu tép tin vao dia  |Mo& mdt tép tin méi
Trong MS Word d€ mé mot tép tin da co ta goi  |Tai menu Office Button chon  |[Tai menu Page Layout Tai menu Home chon . .
96 . . Tai menu View chon Open
1énh gi? Open chon Open Open
menu View chon Zoom sau d6 [menu Home chon Zoom menu Review chon
Khi dang soan thao van ban MS Word, d¢ phong A LA I , o~ 1%, . |Zoomsaudo6 chonti |Caphuongan 1 va phuong an
97 e SR chon ti 1 phan trdim muon hién [sau d6 chon ti 1€ phan tram | , . " o
to hay thu nho van ban dang thyc hién thi chon: A A 1A e e 1 1€ phén tram muon 3 déu dung
thi van ban muon hién thi van ban 2 L
hién thi van ban
R VTR N , n. . ) 2 n. cat (cut) ndi dung tu
h h h h h ; .
Co t €saoc ep’mot"p an’ ndi dung '[L\l’ cac t?}) seto c fep (copy) Il(:)l dung tur d‘l c quyer} (move) Il(')‘l dung bang tinh, trang trinh |xoa (delete) ndi dung tir bang
tin dinh dang khac (bang tinh, trang trinh chi€u, |bang tinh, trang trinh tir bang tinh, trang trinh ¥ 2 1, i . . 2o,
98 . . N ) . N X 2 1, N 2 2, . |chiéu,...dé dan tinh, trang trinh chi€u,...d¢ dan
van ban tao tir cac phan mém khac) thanh van chi€u,...dé dan (paste) vao van |chi€u,...dé dan (paste) vao N R
e Ta A 13 . TS PN (paste) vao van ban (paste) vao van ban lam vi¢c
ban lam viéc bang cach ban lam viéc van ban lam viéc . .
7 ’ lam viéc
99 ’l;rong MS Wo‘rd, deé tao mot tép tin maoi ta bam Ctrl +S Ctrl + Y Ctrl + N Ctrl + 7
t0 hop phim nao?
100 Tvrong; MS Word fiAe ch‘en mot ky tu dic biét vao Ta,u. menu Insert, chon Tai m-enu Insert, chon Tai menu Insert, chon Tai menu Insert, chon WordArt
vén ban ta thyc hién gi? QuickPart Equation Symbol
Khi mé mot tép van ban A trong MS Word, thay
101 |d6i ndi dung, rdi dung chirc ning Save As dé ghi |Thay d6i ndi dung Bi x04 Khoéng thay doi Bi thay ddi tén
vO1 tén moi, tép van ban A s€
102 Tr‘on;g M? Word, fie luu van ban dang thuc hién Ctrl +S Ctrl + X ctrl + Y Ctrl + 7
thi bam t6 hop phim:
103 Khi dang soan thao van ban MS Word, d& luu menu Home / Save As menu Office Button/ Save menu Office Button / menu View / Save As

van ban dang thuc hién véi mot tén méi thi chon:

Save As




Khi m¢ mot tép van ban A trong MS Word, thay

104 |d6i ndi dung, Save, roi dung chuc ning Save As  |Thay ddi ndi dung Bi x04 Khong thay d6i Bi thay dbi tén
dé ohi v&i tén mdi, tép van ban A sé
105 Mac dinh, tfll liéu cua MS Word duoc luu véi * DOTX * DOC * EXE * DOCX
dinh dang la:
TS WV , Tai Office Button / Open, nhép Tai Office Button / Save, Tai Office ]?utton/ Tai menu View / Open, nhz?ip
Trong MS Word d€ md nhi€u van ban cung lac o em e A . . P . a e A Save as, nhap chon . in e A 2.
106 o chon céc tap tin can ma roi nhap chon cac tap tin can . e s . |chon céc tdp tin can mé roi
ta thuc hién: Y A céc tap tin can mé roi
chon Open mé rdi chon Open chon Open
, chon Open
Trong MS Word dé sép xép nhiéu tép van ban . . . Tai menu View chon Tai menu View chon |Tai menu Review chon Arrang
107 tang mo ta thuc hién: Tai menu View chon Split 1\ o) Switch Windows  |All
108 Trong MS Word d¢€ chuyén tir tép van ban nay Tai menu Review chon Switch |Tai menu Home chon Tai menu View chon |Tai menu Page Layout chon
sang tép van ban khac dang mé ta thyc hién: Windows Switch Windows Switch Windows Switch Windows
Khi thao tac trong MS Word, thong bao " The K@ luu’ \./anAban v0’1~ter’1 file Kh~0ng chon ‘rn()’t ph(Amg Khi don? Var,l ban Khong dat tén file khi luu van
109 S . o trung véi mét file da c6 trong  [chit (font) ma nd khong nhung van ban chua \
file....already exist" xuat hién khi nao? X A1k ban
thu muc lya chon tOn tai trong hé thong duogc luu
bé x6a mot van ban (cho vao thu myc thung ' .
, Y X . R ' . N . roi click chon vao Ao g .
110 |rac), ta tim dén va chon file can xoa, click chudt |roi click chon vao Cut. roi click chon vao Delete. Move roi click chon vao Rename.
phai '
111 I(Ahl dang soan tilao‘ van ban M§ Word, d€ danh  |Nhap dap chudt vao tir can Bém hop phim Ctrl + A Nkhap chudt vao tur Bém phim Enter
dau lya chon mot tur, ta thuc hién : chon can chon
Khi hao vin ba ¢ danh da :
112 i dang sqoarzt af) van bA’an \Yord, de fian ‘dau Ctrl+ A Shift + A Alt+ A Ctrl+Alt + A
lua chon ca van ban, ta bam t6 hgp phim nao :
Khi dang soan thao vin ban MS Word, dé tat dau |, , A , Bam phim miii tén di A )
113 chon khéi van ban (t6 den). ta thue hién: Bam phim Enter Bam phim Space chuy in Bam phim Tab
114 |Pé di chuyén con tro vé cudi dong ta ding phim: |Shift + End Home End Ctrl + End
115 Tr(fr.lg MS Wor‘d, d‘e Chuyefl con t,ro xuong phia Backspace Home Page Up Page Down
dudi 1 trang man hinh ta dung phim:
116 | Frong soan thao MS Word, t6 hop phim ndo cho g0 | ¢ Alt + End Ctrl + End Ctrl + Alt + End

phép ngay 1ap tirc dua con tro vé cudi van ban?




Trong soan thao MS Word, t& hop phim nao cho

117 . N s Xk, Ctrl + Alt + Home Ctrl + Home Alt + Home Shift + Home
phép ngay 1ap tirc dua con tré vé dau van ban?
118 bé (‘:huyen’con trd 1én phia trén 1 trang man hinh Home Backspace Page Down Page up
ta dung phim:
Khi dang soan thao van ban MS Word, d€ con
119 |tr6 nhay dén mot trang nao d6, ta bam phim nao |F2 F7 F5 F3
.... RO gd sb trang:
120 Tfong MS W (.)rdf t(.)Ath P himfl aOVChO p hep ddnh Shift+Home Atl+Home Ctrl + Shift + Home [Ctrl+Alt+Home
dau chon tir vi tri hién tai vé dau vén ban ?
Xoa ky tu phia trude con Lui van ban vao v6i
121 |Trong MS Word, phim Delete c¢6 chirc nang: Xoa ky tu phia sau con trd o ywp mot khoang cach ¢ [Di chuyén con tré vé dau dong
dinh
Trong MS Word, Khi soan thao van ban, gia str
122 |ta can thay thé chit "tp.hcm - viét nam" thanh chir |Insert / Replace Home / Replace Insert / Find Home / Find
"Binh Dinh - Viét Nam" ta thuc hién 1énh
123 ’l;rong MS Wo‘rd, deé tim kiém va thay th¢ ta bam Shift + E ctl + R Ctrl + H Shift + R
t0 hop phim gi?
124 |Trong bang tinh MS Excel c6 256 cot va 65.536 don, 16.384 ¢t va 256 don 16.384 cot va 65.536 c6t va 256 don
£ bang ' ' g ooT £ 11.048.576 dong 000 g
195 ;(r)(i)rllég?Excel, giao cia mot hang va mot cdt dugce Dt liéu o Truomg Cong thitc
T'rong Excel, nhom chiic nang nao dudi day .
’ Page Setu Font
126 khong thudc menu Home? Styles Alignment g P
Trong cac menu sau, t€n menu nao chi co6 trong .
127 Excel ma khong c6 trong Word, Powerpoint? Home View Data Insert
Trong Excel, cdc nhém doi tuong sau: Links;
128 |Tables; Text. Hay xac dinh menu chtra cac dbi Home View Insert Page Layout

tuong trén?




Tao bang tinh va tinh

129 |Phin mém Microsoft Excel dung dé lam gi? Soan thao van ban Trinh chiéu va thuyét trinh todn Quan 1y co so dir ligu
130 |Trong Excel, khitamo 1 tap tin m6i thi mac 1, g 0 3 Sheet 4 Sheet 5 Sheet

dinh c6 bao nhiéu Sheet?
131 |rong I bang tinh Excel ta ¢4 the st dung t0i da 1,5 1oy 64 Sheet 128 Sheet 255 Sheet

bao nhiéu Sheet?
132 |Phan mé rong mac dinh cua tap tin Excel la gi? |.EXE XLSX XLS .EXCE

Chon cach dang dé khoi dong phan mém Nhép dbi vao biéu tuong Excel [Nhap dbi vao biéu tuong Nhap doi vao bicu . |Nhap déi vao biéu twong Excel
133 . . N n tuong Excel trong ctra |, .

Microsoft Office Excel trén nén man hinh (Desktop)  |Excel trén thanh menu 2 trén thanh Taskbar

s6 My Computer

Mu6n phong to hay thu nhé man hinh Excel ta co
134 |thé str dung biéu twong Zoom, hiy cho biét biéu |Home Review View Page Layout

trong nay nam trong menu nao?
135 Tf(.mgAEXAC el n}uon Iuu bang tinh dang lam viée Office Button / Save Office Button / Save as Home / Save as Nhén phim F2

vo1 mot tén khac, ta chon
136 TfongAExSel, o hf‘yp Rhlm ,nao dua con o v& 6 Shift + Home Ctrl + Home Alt + Home Shift + Ctrl + Home

dau tién (6 A1) ctia bang tinh?
137 |Trong Excel, n fu luu &p vio dia, thi tép d6 ? Bat-buc)c 0 trong thu muc Bét budc ¢ trong thuy muc  |Bat budc ¢ trong thu L}Iu trong thu muc do ta chi

Office My Documents muc Excel dinh

138 Trong Excel’.{nuon hm, bang tinh hién hanh vao Office Button / Save Edit / Save Home / Save File / Save

dia, ta thuc hién thao tac:

Trong Excel, c¢6 thé di chuyén tir sheet nay sang . .

: + ; + + : +
139 [sheet khac trong 1 tdp tin bang tinh bang cach sir |Page Up; Page Down Ctrl + Page Up; Curl Home; End Shift + Page Up; Shift + Page
. , <2 , Page Down Down
dung cac phim hoac cac t6 hop phim:
£ A an ~ z A A Nhap chudt phai vao i e
140 |Trong Excel, dé thay d6i tén sheet ta thuc hién : 1\AIhap Ch udt vdo tén Sheet, g0 NhAap Ch,u ot vao ‘EenA Shec?t', tén Sheet, chon N~h aP chu’(?t phdi vdo tén Sheet,
tén moi nhan phim F2, gd tén m&i A . g0 tén mo1
Rename, g6 tén moi

141 |Trong Excel, Cac dia chi $A1, B$5 la: Dia chi trong ddi Dia chi hén hop Dia chi tuyét doi Dia chi nira twong ddi
142 Trong Excel, cac dang dia chi sau day, dia chi B$1:D$10 $B1:$D10 B$1$:D$10$ $B$1:$D$10

nao 1a dia chi tuyét ddi?




Sau khi khoi dong Excel, ta nhap dit liéu vao mot

Néu dir lidu 1a gia tri s0, Excel

Néu dir liéu 1a gia tri chudi

Neéu dit liéu 1a ngay,

Néu dit liéu 1a True/False,

143 cell(6). Phat biéu nao sau day 1a sai: s€ tu dong canh trai , Excel s€ ty ddng canh trai Sﬁ;fl s¢ tw dong canh Excel s& tu dong canh gitia
Tr(:ng Ef‘ cel, fnuor'l su"a dUﬁ 11¢1{ .trong o.tAmh ma Nhap chudt vao 6 tinh va sita  |Nhap dtip chudt trén 6 tinh Nﬂhap cl}u()t V a? tha~nh Nhiap chudt trén thanh cong cu
144 |khong can nhap lai toan bd phai thye hién thao o e e i i cong thtrc va stra dir RN
L dir liéu va stra dir liéu o va stra dit liéu
tac gi? liéu
Trong Excel, muén xéa hang hay c6t trén bang thap <A:hu(,)At plial VflO tén hang thap Shu({t VE;O terrl han% N‘hap chvuotAvaoAten; . -
145 | o hodc tén ¢t can xd6a, chon hodc tén ¢t can x6a, nhan [hang hodc tén cdt can |Click chudt phai, chon Clear
tinh thuc hién: , . .
Delete phim Delete x0a, chon Edit / Delete
Trong Excel, tai 6 B4 ta c6 cong thic la:
146 [=B$2*$C3 . Khi sao chép cong thirc nay qua 6 = E$*C5 = D$*$C5 = E$2*3C3 = D$2*$C5
D6 thi cong thire trd thanh
Hang chira 6 d6 ¢6 40 | o0 10 6 d6 6 do rong qua
147 Trong Excel, néu trong mét 6 tinh ¢ cac ki hiéu |Chuong trinh bang tinh bi Cong thirc nhap sai va cao qua thép nén he‘ nén khone hi én‘ th.i h%?ch&
Hit#HH, didu d6 co nghia 1a gi? nhiém virus Excel thong bao 15i khong hién thi hét chir s é p £ ’
50
Trong Excel, tai 6 D2 c6 cong thic =B2*C2/100.
148 |Néu sao chép cong thirc dén 6 G6 thi s& c6 cong | = E7*F7/100 = B6*C6/100 = E6*F6/100 = E2*C2/100
thirc 1a: i i i
Trong Excel, khoi 6 1a tap hop nhicu 6 ké cén tao
149 |thanh hinh chir nhat, Dia chi khéi 6 dugc thé B1...H15 B1-H15 B1:H15 B1..H15
hién nhu cu nao sau day la dang?
150 Trong l?xcel’ fie nha? da h@f Sa?g dong fnm . Shift + Enter Atl + Enter Ctrl + Enter Windows + Enter
trong cung mdt cell(6) ta nhan t6 hop phim nao?
151 T‘ronﬂg Ex’cel, (Eha'chl (? %121‘0 r}hau giira hang thir 2 2 B3 c2 3B
va cot thir 3 ¢6 dia chi 6 1a gi?
Trong Excel, gia st tai 6 D5 ¢6 chira ndi dung
152 =L eft($B3), khi sao chép cong thirc nay dén 6 E6 - Left(Ca) = Left($C4) = Left(B4) = Left($B4)

thi noi dung cua 6 E6 bay gid c6 két qua nao
dudi day?




Trong Excel, tai 6 B3 chira cong thirc =

153 |LEN(A$2), cong thirc nay s& thay d6i thé nao khi [= LEN (A$3) = LEN (B$3) = LEN (B$2) = LEN(A$2)
ta sao chép d6 dén 6 B4?2 i
Trong Excel, muon chuyén tir dia chi twong doi
154 |sang dia chi tuyét ddi ta nhan phim hay t6 hop Phim F5 Ctrl + F5 Phim F4 Ctrl + F4
phim nao?
Trong Excel, tai 6 A1l chira cong thirc =
SUM(B5:B7), 6 nao sau day chira cong thirc
155 . . A2 B2 Cc2 Bl
=SUM(C6:C8) khi thyc hién sao chép cong thirc
tr 6 Al qua? .
Trong Excel ¢6 nhicu cdt, nhiéu dong. Cac cot
156 |duogc ky hiéu theo bang chit cai. Vay cot lién sau |Z1 Al AB AA
cOt Z co tén la
g . Nhap giit chudt tai 6
Muon biét trong bang tinh ctia Excel c6 bao . S Co vo s0 cot, khong co6 cot fl P BItr CALO al.? R 212
157 n = Di chuyén dén cot cudi cung Lo . vuong giao nhau gitta |Khong thé kiém tra dugc
nhiéu cot, ta thuc hién cuoi cung. N VSRS
tén hang va tén cot.
Trong Excel, dé chon céac 6 rdi rac (khong lién
158 |tuc) trong khi click chudt, ta két hop véi phim Alt Shift Tab Ctrl
nao?
159 Tr.ong Ex?el, deAch(_)n ca(’:.o 11’en tL{c trong khi Alt Shift Tab Ctrl
click chudt, ta két hop véi phim nao?
160 |Lrong Excel, dé chontoanbo cic 6 trénbang oy A Ctrl + Alt Ctrl + Alt+ Space  |Ctrl + Alt + A
tinh, ban chon
161 Tfon‘% Excel, dAe Ch(;?n lgcot’ a d? t khung sang tai Ctrl + A Ctrl + Alt Ctrl + Alt + Space Ctrl + Space
¢t can chon roi nhan t6 hop phim i
R ‘, ‘ Kiéu chudi, kiu vin bin, kidu [ocv 0L kicu 80, kieu o 6 1is o sénh, |Kiéu hinh anh, kigu ham, kidu
162 [Cac kiéu dir liéu thong dung cta Excel la: nedy théne. kiéu tinh todn logic, kiéu ngay thang, Kidu nedv than o6, kidu noav than
gay g, kidu cong thirc gay g , gay g
163 Trong Exceli muor},sap Xep danh.s;aCh dur liu Tools / Sort File / Sort Data / Sort Format / Sort
theo thir tu tang (giam), ta thuc hién:
164 Trong Excel, thao tac click chudt phai va chon Xoa 6 duge chon Xéa néi dung 6 duroc chon Cho phép stra noi Xoa duong vién cua 6 dang

1énh Clear Contents c6 tic dung gi?

dung 6 dugc chon

chon.




Trong Excel, khi click vao mot 6 va nhén F2 ¢

Cho phép stra ndi dung 6

Chon dir liéu trong 6

Chén vao mot 6 bén trai 6 da

165 nghia la gi? Dinh dang 6 do dé thao tac chon
Trong Excel, chttc nang Format Painter trong . S, o e g qea . U,
166 . PO Copy vung dir li¢u Sao chép dinh dang Canbh trai dir liéu Paste vung dir li¢u
Excel dung dé lam:
167 Eir;l-g Excel, muon sao chép dinh dang, ta thuc Home / Format Painter Insert / Format Painter File / Format Painter [View / Format Painter
Trong Excel, d& dién sb thit tw tu dong tr 1 dén
168 |1000, sau khi ta gb gié tri 1 vao 6 dau tién rdi Home / Fill / Series... Insert / Fill / Series... Data / Fill / Series... |View / Fill / Series...
chon ,
169 P‘han ‘rnem Microsoft Office PowerPoint ding d¢ Soan thao van ban Trinh chiéu - thuyét trinh Ta’o bang tinh va tinh Quan 1y co so dir liéu
lam gi? toan
170 |Phan mé rong cua mot file PowerPoint 1a gi? .PDF .PPT hoac .PPTX .DOC hoidc .DOCX XLS hoac .XLSX
171 tcr;r;lgcchl';gio KHONG duoc ding d¢ lam bai LibreOffice Impress OpenOffice Impress Microsoft Powerpoint |Microsoft Excel
Phan mo rong ciia mot tap tin PowerPoint phién
172 ban 97-2003 14 gi? PPT PPTX .PDF POTX
173 Phan mé rong f:ua ‘fap‘ tin ty dong trinh chiéu PPTX PPS PPSX PPXS
trong Powerpoint 1a gi?
174 \T/;gflg Powerpoint, d¢ tathién thanh thude, ta View / Ruler Home / Ruler Design / Ruler Slide Show / Ruler
. A , ” . .~ ’ . N - .~ ’ + . N -
175 T‘rong P?we£p01nt, dé phong to, thu nho slide, ta Giit phim Ctrl va lan chuét Giit phim Alt va lan chuét GluAphlm Shift va lan GluAphlm Alt + Shift va lan
dung phim tat i chuot chuot
Trong Powerpoint, dé chon ché d§ xem nhu:
176 [Normal, Outline View, Slide Sorter, Note Page, |View Home Design Animations
Reading View, ta chon menu nao?
177 Gl? Su, a da}ng n;lo mot ‘tal? m} Po.wer?omt, ,sau; Chon Home / Save Chon Home / Save As Nhén Ctrl + S Nhén phim F12
khi chinh stra, d¢ luu de 1én tép tin cii, ta c6 the
Trong Powerpoint, thao tac chon Office Button / |Md& mot tap tin PowerPoint da Tao méi mot tap tin Luu lai @ap tin Luu lai tap tin PowerPoint
178 g rovierpott, - 0 ot 1P PowerPoint dé thiét ké bai |PowerPoint dang thiét al 'p fn Dowertomt
Open la dé: cé trén dia ) X £ dang thiét ké v&i mat tén khac
trinh dién ké
179 Trong cua S(? M}i .(Iorrgputef néu ta Ch(_){’l n}(_)t tap Chi khéi dong Powerpoint KI}GlAdQI;lg Powerpoint va Mg’ tap Fm bang phan |May sei ba.o 10} vi khong mé
tin PowerPoint r6i nhan phim Enter, thi s€ mo tap tin mém Winword duoc tap tin nay




Trong Powerpoint, dung phim tit gi dé tao méi

. + + + +
180 mot bai trinh chiéu (Presentation)? cul+M cul+N ctl +0 ctl +P
Trong cac menu sau, menu nao cé ca trong Word . .
181 | | R , . Home View Page Layout Review
va Excel nhung khong c6 trong Powerpoint?
182 Menu nao Chl‘CO trong Powerpoint ma khong co Home Animations View Review
trong Word va Excel?
183 ;rgéliilgﬁwerpomt’ d¢ thém mot Slide mdi, ta Home / New Slide Slide Show / New Slide Insert / New Slide View / New Slide
184 gglsleg Cll)l;:;e;g?mt’ thao téc chon Office Button / Dong tat ca cac tap tin dang mo t]?i(r)lr}llg ;:;;i;:; chuong Pong tap tin hién tai | Thoat khéi Powerpoint
Trong Powerpoint, muon m¢ mét tap tin da ton
185 (tai trén dia, sau khi khoi dong PowerPoint ta st |Ctrl + O Ctrl + N Ctrl +S Ctrl+C
dung t6 hop phim: _
186 T‘rong ;Powerpo’mt, dé luu lai bai trinh chiéu, ta Ctrl + A Ctrl + S Ctrl + D Ctrl + E
dung t6 hop phim:
187 Trong Powerpoint, diéu gi xay ra khi chon nhiéu |[Béo 13i. Khoéng c6 tap tin nao  [Chi tap tin dugc chon dau |Chi tap tin dugc chon Tét ca céc tap tin dugc chon s€
tap tin trinh chiéu va nhan phim Enter? duoc mo. tién s€ mo. cudi cung s€ ma. dugc mo cung mét luc.
18 |1rons Powerpoint, moi trang trinh chiéu trong —y r0 1y men Mot Slide Mot bai trinh chidu  [Mot tap tin trinh chiéu
mét bai trinh chiéu dugc goi 1a gi?
189 Tr'ong Powerpoint, df: chuyén céac ché d6 hién thi Home View Review Slide Show
slide ta chon menu nao?
Muon luu tap tin Powerpoint theo mdt dang tap
190 |tin khac, ta chon dang tap tin can luu tai muc nao |Type of File File of Type Save as Type Save of Type
trong hop thoai Save As?
Trong P int, phim F12 dung dé thuc hi¢ . . . .
191 rong’ O\jverpomt, phm dung d¢ thyc hién Mo tap tin Xoba tap tin Dong tap tin Luu tép tin voi t€n khac
thao tac gi?
192 Trong lfowir.pomt’ Ch.e do hién thi nao cho phép Slide Sorter Normal Note Page Reading View
soan thao ndi dung slide?
193 |1rong Powerpoint, muon cho ctra so thietke 1,00 ) 2ot 4 Window Design / Fit to Window |10 SNOW/FItto ./ Fit to Window

Slide hién thi vira di trén man hinh, ta chon

Window




Trong Powerpoint, trong ctra $6 trinh chiéu mudn A ] x , Nhép chuot phai, A . .
, . + +
194 chuyén nhanh dén slide nao do ta thuc hién : Nhan phim Ctrl + G Nhan phim Ctrl + H chon Go to Slide Nhap chudt phai, chon Goto..
N ~ N N X + . A A .
195 |1 rong Powerpoint, chon motslide va nhan Ctrl 1o e gano chon Nhén doi slide dang chon |2 chuyen xuong shide |y oy anh
D s€ co két qua gi? dudi
Trong Powerpoint, tai Slide hién hanh ta nhép Chén thém mot slide méi vao C‘h ¢n thém mot.sllde. }11 ol Ch,e.n ‘fhem mot Sl,l de Chén thém mot slide mai vao
196 . c 1 s a2 . a1 vao ngay sau slide hi¢n mdi vao ngay trude . IO
chudt phéi chon New Slide 1a dé: ngay trudce slide hién hanh . 1 ah in ngay sau slide cudi cung
hanh slide dau tién
. . . . . Xoba tat ca cac slide .
Trong Powerpoint, thao tac click chudt phai 1én . a1 Xoba ndi dung trén slide N X Xoa cac doi tugng hinh vé
197 slide hién hanh chon Delete Slide 1a dé X6a slide hi¢n hanh hién hanh trong b?,l( trn}h dién trong slide hién hanh
dang thiet ke
Trong P int, dé ot slide gidng hé . . : . : . . :
rong' owirp 01‘nt, de ‘tao I}lot S qu.: glgng Z et. Nhap chudt phai, chon Nhap chudt phai, chon Nhap chudt phai, Nhap chudt phai, chon Insert
198 - |nhu slide hién hanh ma khong phai thiet ké lai, ta | |\ ieove New Slide chon Duplicate Slide |Slide
thye hién thao tac chon Slide hién hanh: P on Dup
199 Tr.ong Power‘pmr‘lt, de t_lzay doi mau flen cho mot Chon View / Background Chon Format / Background Chon Insert / Chon Design / Background
slide trong bai trinh chiéu ta thuc hién Background Style
Trong Powerpoint, dé dung hinh anh (c6 trén
200 mgy) lam funh vn'en‘cho 'm(,)t slide, ta thuc hién: Solid Eill Gradient Eill P!cture and Texture Pattern Fill
Click chudt phai vao slide, chon Format Fill
Background, sau do chgn: i -
201 Trong Po“ferpo.mt’ muQ,n thay doi mau, thiet ke Transitions Design Home Animations
(Theme) cua Slide, ta sir dung menu nao?
Powerpoint cho phép nguoi st dung thiét ké mét
202 Sl,l de (.:hu chua Ca}(.: dl‘nh d?‘? g Chlmg Cua.toan.lgo Insert / Slide Master Insert / Slide Formatter View / Slide Master  |View / Slide Formatter
cac slide trong bai trinh dién. D¢ thyc hién diéu
nay, ta chon : i
203 |Trong Powerpoint, lya chon phét biéu dung nhat: lelc')ng. the danh s0 trang cudi C6 thé tao Footer cho Slide Khong the tao Header Kl_long the tao Footer cho tat ca
moi Slide cho Slide Slide
Trong P int, dé hién thi s thu tu sli . .
204 ngﬁfg owerpoint, d¢ hién thi s0 thir tu slide, ta Insert / Header & Footer Design / Header & Footer [Insert / Page Number |Design / Page Number
205 Trong Powerpoint, @ hién thi ngdy thing trén Insert / Header & Footer Design / Header & Footer Insert / Day and Design / Day and Month

slide, ta chon:

Month




Trong Powerpoint, dé thém mot slide méi, ta

206 |,. °: , CTRL +N CTRL+ M CTRL+O CTRL+L
dung t6 hop phim:
207 Terng Powerp?lnt, fTe chon Fat 02} cac dmﬂtu’qng CTRL + U CTRL+ B CTRL + A CTRL + |
trén Slide ta dung t6 hgp phim nao sau day?
208 Terng .Powerpomt’ .‘Te chon tat ca cdc doi tuong Home / Select / Select All Insert / Select / Select All  |Home / Select All Animation / Select All
trén Slide ta thuc hién:
209 Tro?g Powirpomt, k}'n dat}g .sKoan thaoA shde’ Miii tén xuéng Ctrl + Mui tén xuéng Phim Page Down Phim End
muon chuyén sang slide ke ti€p, ta nhan phim
210 Trong Pov&ferpomt, dé khoi phuc lai mot thao tac, CTRL + U CTRL + 7 CTRL + A CTRL +D
ta nhan phim:
Trong Powerpoint, dé sap xép cac slide dé dang, . . . . . . .
211 L ax . View / Slide Sorter View / Normal View / Outline View |View / Notes Page
ta chon ché dd xem nao?
Trong Powerpoint, dé thay doi bb cuc cho mot . .
212 slide, ta Click phai chuot vao slide, ta chon : Slide Master Reset Slide Format Background  [Layout
Trong Powerpoint, dé ty xdy dung m&i mot . . . .
213 View / Side Master View / Layout Insert / Slide Master |Insert / Layout
layout, ta chon
214 Pl}}f(ﬁ}g pha? . keft nm_{ntenﬂwt nao pho bien nhat Két nbi truc tiép. Két ndi qua modem. Ket noi qua card Két ndi qua vé tinh.
d6i1 voi nguoi dung riéng 16? mang.
215 T%l.l et bi naOA cho phép hai n.l?y tinh .truyen thong May Fax Modem Hub Telephone
véi nhau thong qua mang dién thoai?
216 |Internet c6 kha nang hd trg? Mua sim, giao dich thuong mai | Tim kiém thong tin Truyén thong, lién lac |Tét ca cac phuong an trén
217 |Online c6 nghia la Truc tuyén Pang tai Khong tai dugc Ngoai tuyén
Viéc két ndi thanh cong 4 dia o
2 C a , . |Suradoicia Co quan
diém tai My trong 1 du &n cua quén Iy du 4n nghién ciru
218 Su kién nao dugc coi 1a khoi dau cho viéc hinh  [Co quan quan 1y du an nghién cip cao (ARPA-Advanced Su bung nd cdng nghé |Sy bung nd cong nghé mang

thanh mang Internet?

ctru cip cao (ARPA-Advanced
Research Project Agency)
thuoc Bo Québc phong My.

Research Project Agency)
thuoc Bo Qudc phong My.

mang LAN tdc do cao.

WAN tde d6 cao.




Internet Super

219 |ISP 1a viét tit cua Internet Service Provider Internet Server Provider Provider Internet Side Provider
220 |FTP la viét tat ciia cum tir tiéng Anh niao? File Transfer Procedure File Transfer Protocol Fast Transfer Protocol |Future Transfer Procedure
221 |Google Chrome la gi? 1 chuin mang cuc bo. B6 giao thirc. Trinh duyét web. Tét ca déu sai
0 dy tinh ct A Mot ch trinh
222 le(.)n ,’%en} duoc trang web, méy tinh ctia ban can Outlook Express MS-FronPage © AC Long trin MS-Word
phai cai dat: duyét web
993 bé xem, mf)t tr'img Web, ta can go dia chi clia Thailh cong cu chuan cua trinh Thailh lién két cua trinh T%lanh dlé} chi cua Thanh tim kiém ciia trinh duyét
trang d6 vao dau? duyét duyét trinh duyét
Chinh pht, cac co
224 |Tén mién gov.vn duoc ding cho: Skype Yahoo! Messenger quan hanh chinh, t6 Google
gov: ; & ’ yp ) g chirc nha nuéde trén g
lanh tho Viét Nam
Chinh phu, cic co quan hanh TAt ca cac co quan, to Céc don vi, t6 chirc TAt ca cac phuong an trén déu
225 |Tén mién edu.vn dugc dung cho chinh, t6 chirc nha nudc trén chite quan, giao duc trén l1anh tho din P &
lanh thd Viét Nam Viét Nam 8
La cac phan mém nho . .
a ca(~: P fm m_em I} ° Cookie 1a cac tép dugce trang
A . L3 luu trir thong tin vé - )
La mét chuong trinh nhd nam A L. L 1 web ban da truy cép tao
, S NN La mot chirc nang cho qua trinh truy xuat . A )
T trong may chu va luu trir thong , A e, , . ra. Cookie luu trir thong tin
226 |Cookie la gi ? e ., .~ |phép xem thong tin lich st |Internet cia nguoi R B ,
tin két noi Internet cia cac may |-, R o, N duyét web, chang han nhu cac
AP may tinh dung hodc cac thong |, N
nguoi dung A <. [tuy chon cho trang web hodc
tin ca nhan ma ngudi . 1A \
R . ., |thong tin ho so cta ban.
dung da tung khai bao
A . 5 A \ A h
gg7 |P€xem lailich s duyét web ta dung o hop 1, Ctrl + L Ctrl + P Ctrl + A
phim trén trinh duyét Internet Explorer
228 ?e qu?,y lai t,ran§ W‘eb tm(,yc d(T’ ngoai nut Backspace Ctrl+T Alt+T Ctrl + A
Back”, ta ¢6 thé dung phim nao?
. . . . . . , Puc¢ én i 5 5 nhiéu ta Tt ca cac ph in trén dé
229 [Viéc tai file dir liéu tir internet bi cham 1a do: File c6 dung luong 16n }r ornAg truyén internet toc 16 n 1.e:u tic vu dang ?t ca cac phuong an tren deu
do thap thuc hién ding
\ N , Nhan chu6t phai va 2 N
Trong trinh duyét Internet Explorer, dé luu m¢t  |Kich dp vao anh rdéi chon Chon Tools/ Save picture |, an chuot phat vao Nhéan chugt phai vao anh, chon
230 anh, chon Save

blrc anh v€ may tinh, ta [am nhu sau:

Download

as

picture as

Copy picture




231 |Offline c6 nghia 1a? Truc tuyén Pang ban Ngoai tuyén Pang truyén file.
23 | Trang tim kiém Google ¢6 the cho ra két qua tim 1, o) Video Trang web Tt ¢4 céc d4p 4n trén
kiém theo:
233 |Céu trac mot dia chi thu dién ti? (Tén ngudi ding)@(Tén mién) gli‘;)m‘en) (Tén ngudi g;‘gﬁiﬁg@“en (Tén ngudi dung)#(Tén midn)
234 Dve tra 101 thu cho ngudi guri, ban s dung chirc Forward Compose Reply Spams
nang nao?
935 Klvhlf;u r.1a0 sau day luon ton tai trong mot dia Ki hiéu % Ki hiéu & Ki hicu @ Ki hiéu *
chi Email?
C6 thé giti 1 thu dén 10 dia chi |1 nguoi c6 thé gir thu cho | 21 1EuOTkhong the )y b0 o ohép g6 thur tron
236 |Voi thu dién tir, phat biéu nao sau déy 1a sai: , £ ’ ’gu . gF A ¢6 dia chi thu gidng . A pA P .g; £
khac nhau . chinh minh, nhiéu lan. nhau cung mot tén mién.
237 |Pé soan mot thu dién tir m&i, ban chon nat nao? |Attachment Check Mail Compose Reply
La mot thanh phan trong mot
trang Web lién két dén vi tri La ndi dung dugce thé hién La dia chi cta 1 trane |La noi dune quan trone cia
238 |Trong mot trang web, Hyperlink 1a gi? khac trén cung trang Web d6  [trén Web Browser (vin ’ & i £d ong
A 1K AA A 1, Web web.
hodc lién két d&€n mdt trang ban, &m thanh, hinh anh)
Web khac.
239 |Dia chi nao khong phai la dia chi email? ninhbinh@yahoo.com tranvana@gmail.com vnexpress.net ninhbinh@yahoo.com.vn
240 be ch:gm cac Emall. khong r’nong mubn, thyc hién kich nut Delete kich ntt Reply kich nat Spam kich nat Move to
thao tac chon Email, sau do:
Email da soan thao s€¢ dugc Iuu trit trong muc
241 |nao sau day néu nguoi dung chua bam nat giri Spam Outbox Draft Inbox
thu?
242 MPC SAGHt t.ron‘g ctra s chuong trinh Email hru Céc Email quan trong Cac Email da xoa Cac Email da giri Cac Email quang cao
trir thong tin gi?
T h il Ta 50 . . . , .
243 | TONEYd ‘00 thatt e SpNa m Erong cu’a} 50 Cac Email da gui Céc Email quan trong Céc Email rac Céac email chua doc
chuong trinh Email luu trit thong tin gi?
244 [Mang Intemet hinh thanh vao thoi gian nao cua gy | s 1o 60 Phu thap ky 70 Cudi thap ky 60 Cubi thap ky 70

thé ky 20?




Chon dép 4n ding nhét, trong cac phat biéu sau

Mang may tinh bao gdm tir 2

Mang két ndi mang may

Mang két noi cac

Mang cua cac loai mang (co

24 3 .2 ay tinh cua 1 . L
> vé Internet? mang con trd 1én tinh cua cac nude phat trién ﬁlzllgliay i cua pham vi trén toan the gioi)

Cho biét d4u 1a trang web tim kiém thong dung .
246 PP e WWW.panvn.com WWW.VNn.vn www.google.com www.altavista.com

nhat hién nay tai Viét Nam?

LA . . ., £ Ban hang qua mang, si€u  [Website gidi thiéu L.,
247 |www.amazon.com la mdt website chuyén: Tin tirc tryc tuyén  an o n Dau gia qua mang
thi dién tir, e-shop doanh nghiép

Pon vi cung cap mdt trang bao dién tur dé cho
248 |nguoi st dung c6 thé doc trén mang Internet thi  |Cong ty phdn mém ICP IAP ISP

c6 thé coi don vi d6 1a gi?

4 AL Lo . . . Indefined Restricted . .

249 |Cho biét URL viét tat ctia cum tur gi? Unique Records List Uniform Resource Locator Learner Universal Robot Location
250 |[WWW viét tit clia tir ndo? World Wide Wed World Wide Web World Wild Web Word Wide Web




